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Important Notice: 

Information contained in this Student Handbook is intended as a summary of District procedures governing the District. Board Policies may be examined at 

the District Office and are also available on the District website. From time to time, the Board of Education and Round Lake Area Schools CUSD #116 

Administration may develop additional polices and procedures that modify, amend, or supplement this handbook information. The District’s policies and 

procedures incorporate the Illinois School Code and applicable State and Federal statutes and regulations. The guidelines are, therefore, subject to change, 

and should be interpreted to be consistent with State and Federal law. The application of the guidelines is subject to discretionary judgment based upon 

circumstances.   
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School Hours (2016-2017) 
 

ELEMENTARY 

School Bus Drop Off 
Breakfast Schedule 

Regular Day 

Regular Schedule First Day (8/22) 
Early Release (5/26) 

Last Day (5/31) 

2-Hr Late Start 
9/6, 10/11, 11/14 

PreSchool @ EEC  AM Session 
9:00AM-11:30AM 

PM Session 
1:00PM-3:30PM 

Regular Schedule AM Session 
No School 

PM Session 
1:00PM-3:30PM 

Kindergarten @ 
Pleviak 

8:00AM-8:20AM 8:20AM-3:00PM 8:20AM-1:50PM 10:20AM-3:00PM 

Ellis 8:00AM-8:20AM 8:20AM-3:00PM 8:20AM-1:50PM 10:20AM-3:00PM 

Village 8:00AM-8:20AM 8:20AM-3:00PM 8:20AM-1:50PM 10:20AM-3:00PM 

Indian Hill 8:30AM-8:50AM 8:50AM-3:30PM 8:50AM-2:20PM 10:50AM-3:30PM 

Murphy 8:30AM-8:50AM 8:50AM-3:30PM 8:50AM-2:20PM 10:50AM-3:30PM 

Beach 8:30AM-8:50AM 8:50AM-3:30PM 8:50AM-2:20PM 10:50AM-3:30PM 

MIDDLE 

John T. Magee Middle  
7:20AM-7:40AM 

 
7:40AM-2:09PM 

 
7:40AM-1:10PM 

 
9:40AM-2:09PM 

Round Lake Middle 

HIGH 

Round Lake High 
School 

7:30AM-7:50AM 
8:20AM-8:40AM 

7:50AM-2:25PM 
8:40AM-3:15PM 

7:50AM-1:20PM 
8:40AM-2:10PM 

9:50AM-2:25PM 
10:40AM-3:15PM 



 

Round Lake Area Schools CUSD #116 Student Handbook | 7 

 

 

  

 

 

 

 

 

 
 

 

 

 



 

Round Lake Area Schools CUSD #116 Student Handbook | 8 

 

 

  

 

2016-2017 School Calendar 

 



 

Round Lake Area Schools CUSD #116 Student Handbook | 9 

 

 

  

 

District Overview 
Mission Statement 

Ensure educational excellence for everyone 

Vision Statement 

To become a nationally top-ranked school district 

Core Values & Beliefs 

ǒ All students can grow into productive members of their community 

ǒ Staff must hold high expectations for both themselves and students 

ǒ Staff must build healthy relationships with students 

ǒ Parent involvement/engagement is essential to student success 

ǒ Positive community relations depends upon mutual transparency, trust, communication and partnerships 

Board of Education 

Kevin Daniels, President 

Margaret (Peg) Larson, Vice President 

Annette Negrete McGinley, Secretary 

Lori Berdenis 

Kevin Devera 

Jennifer Klingler 

Ann Welk 

 

The Round Lake Area Schools CUSD #116 Board of Education is comprised of seven elected citizens from the Round Lake 

Area (Round Lake, Round Lake Beach, Round Lake Heights, Round Lake Park and Hainesville). Board members serve the 

taxpayers in this district, are unpaid, and are elected at large to serve staggered four-year terms. Issues addressed by the 

Board of Education include policy-making, long-range planning, student achievement, staff development, financial planning 

for long-term stability, building maintenance, and working with the District administration. 

Members of the public are invited to attend Board of Education meetings. Meetings are normally held at the Round Lake 

High School Library Media Center, 800 High School Drive, Round Lake, Illinois. A schedule of Board meetings, agendas, 

board packets, and meeting minutes can be viewed on the District website www.rlas-116.org.  

 

http://www.rlas-116.org/
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Central Office Directory 

Administrative Service Center   Operations Service Center 
884 W. Nippersink Rd., Round Lake, IL 60073 Ph: 847-270-9000 811 Sunset Dr., Round Lake, IL 60073 

Departments      Departments 

Superintendent’s Office 847-270-9003    Facilities & Operations 847-270-9042 

Business Office 847-270-9050    Transportation 847-270-9019 

Human Resources Office 847-270-9018 

Public Relations Office 847-270-9007 

Student Services Office 847-270-9463 

Teaching & Learning (PK-5) Office 847-270-9032 

Technology Office 847-270-9000 

 

School Directory 

Round Lake High School 

800 N. High School Dr., Round Lake, IL 60073 

Ph: 847-270-9300 

Principal, Dr. Donn Mendoza 

Assistant Principals 

Susan Center (Teaching & Learning)   Andrew McDowell (Buildings & Grounds)   

Mike Mizwicki (Athletic Director)   Mike Pope (Student Services)  

 

Chrissy Cacciatore, Fine Arts & Activities Coordinator 

Mike Baird, Division Chair - Math & Business    

Elizabeth Dampf, Division Chair English & World Language  

Jennifer Wells, Division Chair - Science & CTE 

Sarah Fontana, Instructional Coach 

Round Lake Transition Center 
801 Sunset Dr, Round Lake, IL 60073 

Ph: 847-270-9000 

Out-of-District Placement Coordinator / Principal, Yesenia Jimenez-Captain 

John T. Magee Middle School   Round Lake Middle School 
500 N. Cedar Lake Rd., Round Lake, IL 60073   2000 N Lotus Dr, Round Lake Heights, IL 60073 

Ph: 847-546-8800     Ph: 847-270-9400 

Principal, Dr. Lisa Steffen     Principal, David Higgs 

Assistant Principal, Tim Jackson    Assistant Principal, Lanelle Collins 

Assistant Principal, Christine Thiese    Assistant Principal, Christopher Haruska 
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Beach Elementary School 
1421 N. Ardmore, Round Lake Beach, IL 60073 

Ph: 847-270-9930 

Principal, Dr. Denise Wilcox 

Assistant Principal, Jennifer Convey 

Ellis Elementary School 
720 Central Park Dr., Round Lake Beach, IL 60073 

Ph: 847-270-9900 

Principal, Beth Kiewicz 

Assistant Principal, Lisa Kuhl 

Indian Hill Elementary School 
1920 N. Lotus Dr., Round Lake Heights, IL 60073 

Ph: 847-270-9970 

Principal, Ray Porten 

Assistant Principal, Beth Hornberg 

Murphy Elementary School 
220 N. Greenwood, Round Lake Park, IL 60073 

Ph: 847-270-9950 

Principal, Dr. Phil Georgia 

Assistant Principal, Jennifer Arroyo 

Village Elementary School 
880 Nippersink Rd., Round Lake, IL 60073 

Ph: 847-270-9470 

Principal, Andrew Wilson 

Assistant Principal, Ryan Doyle 

Kindergarten at Pleviak 
304 E. Grand Ave, Lake Villa, IL 60046 

Ph: 847-270-9490 

Principal, Jason Smith 

Assistant Principal, Nikki Gardner 

Early Education Center (Pre-School) 

882 W. Nippersink Rd., Round Lake, IL 60073 

Ph: 847-270-9920 

Principal, Phyllis Lubel 

Assistant Principal, Janie Metzger 
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Student Services 
Health Services 

RLAS-116 employs RN’s and/or health assistants in each school. If you have questions about school health services, please 

contact the health service professional assigned to your child’s school. 

Administration of Medication to Students 

Students should not take medication during school hours or during school-related activities unless it is necessary for a 

student’s health and well-being. When a student’s licensed health care provider and parent/guardian believe that it is 

necessary for the student to take a medication during school hours or school-related activities, the parent/guardian must 

request that the school dispense the medication to the child and otherwise follow the District’s procedures on dispensing 

medication.  

No School District employee shall administer to any student, or supervise a student’s self-administration of, any 

prescription or non-prescription medication until a completed and signed “School Medication Authorization Form” is 

submitted by the student’s parent/guardian. No student shall possess or consume any prescription or non-prescription 

medication on school grounds or at a school-related function other than as provided for in this policy and its implementing 

procedures. 

Nothing in this policy shall prohibit any school employee from providing emergency assistance to students, including 

administering medication.  

Parent/Guardian(s) have the primary responsibility for administering medication to their children. Administering 

prescription or over-the-counter medication, including products such as aspirin, Pepto Bismol, and cough drops during 

school hours or during school-related activities, is discouraged unless it is necessary for the critical health and well being of 

the student. A physician’s order must be obtained for all prescriptions and non-prescription medications. The 

Parent/Guardian must sign this order.  

Self Administration of Medication 

A student may possess an epinephrine auto-injector (EpiPen®) and/or asthma medication prescribed for use at the 

student’s discretion, provided the student’s parent/guardian has completed and signed a School Medication Authorization 

Form. The form must include a written statement from the licensed prescriber outlining: name and purpose of medication, 

prescribed dose, and time or specific circumstances under which the medication is to be administered. The school health 

services staff provides assessment of a student’s ability to safely self-administer the medication. If at any time self-

administration of these medications is deemed unsafe, the medication will be kept in the Health Office and the 

parent/guardian will be notified. If medication is found in the student’s possession without authorization, it will be brought 

to the Health Office.  
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Communicable and Infectious Diseases 

A student with or carrying a communicable and/or chronic infectious disease has all rights, privileges, and services provided 
by law and the School Board’s policies. The Superintendent will develop procedures to safeguard these rights while 
managing health and safety concerns. 

CPR and AED 

The Illinois High School Association has made available a CPR training video. 

http://ihsa.org/Resources/SportsMedicine/CPRTraining.aspx 

Health, Eye, and Dental Examinations; Immunizations; and Exclusion of Students 

Required Health Examinations and Immunizations 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination, with proof of the 

immunizations against, and screenings for, preventable communicable diseases, as required by the Illinois Department of 

Public Health, within one year prior to: (1) entering kindergarten or the first grade; (2) entering the sixth and ninth grades; 

and (3) enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education, Head 

Start programs operated by elementary or secondary schools, and students transferring into Illinois from out-of-state or 

out-of-country). 

Proof of immunization against meningococcal disease is required from students in grades 6 and 12, beginning with the 

2015-2016 school year. 

Unless an exemption or extension applies, the failure to comply with the above requirements by the first day of school will 

result in the student’s exclusion from school until the required health forms are presented to the District. New students 

who register after the first day of school shall have 30 days following registration to comply with the health examination 

and immunization regulations. If a medical reason prevents a student from receiving a required immunization by the first 

day of school, the student must present, by the first day of school, an immunization schedule and a statement of the 

medical reasons causing the delay. The schedule and statement of medical reasons must be signed by the physician, 

advanced practice nurse, physician assistant, or local health department responsible for administering immunizations. 

A student transferring from out-of-state who does not have the required proof of immunizations by the first day of school 

may attend classes only if he or she has proof that an appointment for the required vaccinations is scheduled with a party 

authorized to submit proof of the required vaccinations. If the required proof of vaccination is not submitted within 30 days 

after the student is permitted to attend classes, the student may no longer attend classes until proof of the vaccinations is 

properly submitted. 

Dental Examination 

http://ihsa.org/Resources/SportsMedicine/CPRTraining.aspx
http://ihsa.org/Resources/SportsMedicine/CPRTraining.aspx
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All children in kindergarten and the second and sixth grades must present proof of having been examined by a licensed 

dentist before May 15 of the current school year in accordance with rules adopted by the Illinois Department of Public 

Health. 

If a child in the second or sixth grade fails to present proof my May 15, the school may hold the child’s report card until the 

child presents proof: (1) of a completed dental examination, or (2) that a dental examination will take place within 60 days 

after May 15.  

 

Eye Examination 

Parents/guardians are encouraged to have their children undergo an eye examination whenever health examinations are 

required. 

Parents/guardians of students entering kindergarten or an Illinois school for the first time shall present proof before 

October 15 of the current school year that the student received an eye examination within one year prior to entry of 

kindergarten or the school. A physician licensed to practice medicine in all of its branches or a licensed optometrist must 

perform the required eye examination. 

If a student fails to present proof by October 15, the school may hold the student’s report card until the student presents 

proof: (1) of a completed eye examination, or (2) that an eye examination will take place within 60 days after October 15. 

Schools shall not exclude a student from attending school due to failure to obtain an eye examination. 

Exceptions 

In accordance with rules adopted by the Illinois Department of Public Health, a student will be exempted from this policy’s 

requirements for: (1) religious or medical grounds if the student’s parents/guardians present to the Superintendent a 

signed statement explaining the objection; (2) health examination or immunization requirements on medical grounds if a 

physician provides written verification; (3) eye examination requirement if the student’s parents/guardians show an undue 

burden or lack of access to a physician licensed to practice medicine in all of its branches who provides eye examinations or 

a licensed optometrist; or (4) dental examination requirement if the student’s parents/guardians show an undue burden or 

lack of access to a dentist. 

Food Allergies 

A food allergy is an adverse reaction to a food protein mediated by the immune system which immediately reacts causing 

the release of histamine and other inflammatory chemicals and mediators. While it is not possible for the District to 

completely eliminate the risks of exposure to allergens when a student is at school, a Food Allergy Management Program 

using a cooperative effort among student’s families, staff members, and students helps the District reduce these risks and 

provide accommodations and proper treatment for allergic reactions. 
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Only commercially prepared food items will be distributed at school. Sensitivity to allergies should be considered when 

bringing treats to school and classroom functions. 

Illnesses 

CHICKEN POX: Chicken pox is caused by the “varicella” virus. Chicken pox is most common in young children. Chicken pox is 

very contagious with most children in the United States experiencing chicken pox before they are school-aged. The disease 

is spread by close contact (sharing breathing space or direct touching contact) with infected discharge from the nose, throat 

or rash. Chicken pox usually begins with a mild fever and itchy rash. The rash appears with small red bumps on the stomach 

or back and spreads to the face and limbs. These bumps rapidly become blistered and oozy, then crust over. The child must 

remain out of school during blister eruption and until blisters are “crusted”.  

CONJUNCTIVITIS OR “PINK EYE”: Early symptoms may include: watering, burning or itching inflamed eyes. This condition is 

very contagious, especially among children. If your child should develop such symptoms, please keep him/her home and 

consult with your physician. If your child should develop such symptoms while at school, he/she will be sent home. A 

doctor’s note will be required prior to the student’s return to school. If a bacterial infection is confirmed by a physician, the 

student should be kept home for 24 hours after beginning an antibiotic treatment. Please notify the school if your child has 

been diagnosed with pink eye/conjunctivitis.  

HEAD LICE: The following is to acquaint you with signs, symptoms and mode of transmission of head lice. Head Lice are 

small grayish-white insects about (-) long. Lice do not have wings, and therefore, cannot fly. They do not jump or hop but do 

move very rapidly; this makes them very difficult to find in a child's hair. Head lice "lay" eggs or "nits" on shafts of hair. 

Because the lice are so difficult to find in the hair, diagnosis is usually confirmed by the presence of nits. Nits are small, 

shiny white and are teardrop in shape. They can be found anywhere in the hair but are generally found in clusters at the 

nape of the neck and/or behind the ears. They closely resemble dandruff but will not move unless pulled off the hair.  Early 

Warning Signs of Infestation - intense and repeated itching and scratching of the scalp and the back of the neck and behind 

the ears. A child with nits will be sent home after a parent/guardian has been notified and transportation arrangements 

have been made. 

What To Do If Your Child Should Become Infested - Please keep him/her at home and begin treatment at once. Call the 

school to let them know why your child is out. It is always a good idea to check your child's hair periodically. Before a child 

is re-admitted to school, a parent/guardian or designee should accompany the child to school.  All children will be checked 

by school personnel upon returning to school, after having had head lice. Children must be "NIT FREE" before they will be 

readmitted to school or allowed to ride the bus. 

STREP THROAT/SCARLET FEVER: Early symptoms include: sudden onset of headache, sore throat, possible vomiting and 

elevated temperature - - usually ranging from 101° - 104°. If Scarlet Fever, all these symptoms and the development of body 

rash and a "strawberry tongue." If your child should develop any of these symptoms, please keep him/her at home and 

notify your physician immediately. Strep infections are highly contagious and can lead to serious complications if not 
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properly diagnosed and treated. Your child should remain at home a minimum of 24 hours after medication has been 

started, provided child's temperature is within normal limits. Please notify the school if your child becomes ill and is 

diagnosed as having a strep infection. 

Notice to Deaf, Hard of Hearing, Blind or Visually Impaired 

For individuals with hearing and/or visual impairments, school information and documents can be provided to you in an 

alternative format. Please contact the Executive Director of Student Services at 847-270-9463. 

Teen Dating Violence 

Engaging in teen dating violence that takes place at school, on school property, at school-sponsored activities, or in vehicles 

used for school-provided transportation is prohibited. The Board has adopted Board Policy 7:185 Teen Dating Violence 

Prohibited that addresses this topic. 

Wellness Policy 

Student wellness, including good nutrition and physical activity, shall be promoted in the District’s educational program, 

school activities, and meal programs. This policy shall be interpreted consistently with Section 204 of the Child Nutrition 

and WIC Reauthorization Act of 2004. 

Nutrition Guidelines for Foods Available in Schools During the School Day 

Students will be offered and schools will promote nutritious food and beverage choices consistent with the current Dietary 

Guidelines for Americans and Food Guidance System published jointly by the U.S. Department of Health and Human 

Services and the Department of Agriculture. In addition, in order to promote student health and reduce childhood obesity, 

the Superintendent or designee shall control food sales that compete with the District’s non-profit food service in 

compliance with the Child Nutrition Act. Food service rules shall restrict the sale of foods of minimal nutritional value, as 

defined by the U.S. Department of Agriculture, in the food service areas during the meal periods and comply with all 

applicable rules of the Illinois State Board of Education. 

Guidelines for Reimbursable School Meals 

The District offers a breakfast and lunch program for students. Reimbursable school meals served shall meet, at a minimum, 

the nutrition requirements and regulations for the National School Lunch Program and School Breakfast Program.  
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School Fees 

Registration Fees 

The Board of Education shall charge a fee for the use of certain materials. Those fees are due at the time of student 

registration. Students must also pay for the loss of or damage to school books or other school-owned materials. All fees are 

due at the time of registration. Payment plans can be arranged. A schedule of student fees may be accessed on the 

District’s website. 

A late fee will be charged for returning students, if their registration paperwork is not submitted during the established 

early and regular registration periods each school year. 

If a student has 10 or more consecutive days of unexcused absences he/she is dropped from the school roster. To return to 

school the student must be reregistered and pay a non-waivable reregistration penalty. 

Payment Schedule 

If a student enrolls in the District anytime during the first semester prior to December 1, they will be required to pay the full 

registration fee and all related fees. If a student enrolls in the District after December 1, they will be required to pay half of 

the registration fee. This includes the parking fee for high school students.  

Refund of Student Fees 

If a student withdraws from the District prior to October 1, they will receive a full refund of the registration fee only (minus 

$20 administration fee). If a student withdraws from the District after October 1 but prior to the beginning of the second 

semester, they will receive one half of the registration fee only (minus $20 administration fee). No refund will be provided 

after the first semester. 

Athletic fees will not be refunded after the first game/contest has taken place. Parking fees will not be refunded regardless 

of the date of withdrawal from the District. 

Replacement Costs 

Lost or damages books, student ID’s, bus passes, workbooks, library books, or related software items will be replaced by the 

student. The replacement costs reflect the amount the District pays for replacement of the items. 

Returned Checks 

The District will charge a fee for returned checks and may prosecute for unpaid fees and checks returned for insufficient 

funds. Envision Payment Solutions has been selected as the District’s check service provider. 

Please be aware that if your check is returned, it may be re-presented electronically. In presenting a check for payment, you 

authorize service charges and processing fees to be debited from the same account should the check be dishonored. These 
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fees, as permitted by state law, may be debited as a paper draft or an electronic funds transfer, at our option. Each 

dishonored item is subject to the applicable state returned check fees. The service fee for returned checks is $25.00 or all 

costs and expenses including reasonable attorney’s fees, whichever is greater. 

If you have questions regarding a returned check written to Round Lake Area Schools #116, please contact Envision 

Payment Solutions directly at the information listed below. 

Envision Payment Solutions 

Phone: 877-290-5460, or 770-709-3100, Fax: 770-709-3007 

P.O. Box 157 

Suwanee, GA 30024-0157 

customerservicce@envisionpayments.com 

 

Overdue or Unpaid Student Fees 

The administration will make every attempt to collect past due fees, which may include the use of a collection agency to 

secure these funds. Students with outstanding student fees will not be allowed to participate in certain extra-curricular 

activities, the 8th Grade Recognition and High School Graduation ceremonies. 

Student Accident Insurance 

The Board of Education shall annually designate a company to offer student accident insurance coverage. The Board may at 

its discretion provide such insurance coverage.  

Transcript Requests 

Free official transcripts are available to current students or to first year graduates with written request given to the High 

School Registrar. All past due fees must be paid before official transcripts are provided. 

Waiver of School Fees 

Fees for instructional materials and driver education are reduced or waived for students who meet the eligibility criteria for 

a fee waiver as described in Board Policy 4:140 Waiver of Student Fees. In order that no student is denied educational 

services or academic credit due to the inability of parents/guardians to pay student fees, the Superintendent will 

recommend to the Board which additional fees, if any, the District will waive for students who meet the eligibility criteria 

for a fee waiver. Students receiving a fee waiver are not exempt from charges for lost and damaged books, locks, materials 

including assignments notebooks, supplies, equipment, class fees, physical education suits and athletic fees. These fees 

must be paid in full regardless of the date of enrollment. 

mailto:customerservicce@envisionpayments.com
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A Fee Waiver Application must be completed each year, with appropriate documentation to verify need. Parents/guardians 

who apply for a waiver of registrations fees will receive written notification of final decision after the verification process is 

completed. Applications are available at the schools. 

A student who is approved for a fee waiver will be required to pay an additional late fee if registration is not processed 

within the established timeline each school year. 

Free/Reduced Meals 

The District utilizes an option available to schools participating in the National School Lunch and Breakfast Program. The 

program is called the Community Eligibility Provision (CEP). 

Free and Reduced Meal Applications are not required. The CEP program provides a healthy breakfast and lunch each school 

day at no charge for all students enrolled during the school year. This program does not include second meals and a la carte 

purchases, however, these are available for an additional cost. 

School Admission Requirements 

Procedures 

Parents/Guardians must register all students for school each year on the dates and at the place designated by the 

Superintendent 

Parents/Guardians of students enrolling in the District for the first time must present: 

1. A certified copy of the student’s birth certificate.  If a birth certificate is not presented, the Superintendent or 
designee shall notify in writing the person enrolling the student that within 30 days he or she must provide a 
certified copy of the student’s birth certificate.  A student will be enrolled without a birth certificate. When a 
certified copy of the birth certificate is presented, the school shall promptly make a copy for its records, place the 
copy in the student’s temporary record, and return the original to the person enrolling the child.  If a person 
enrolling a student fails to provide a certified copy of the student’s birth certificate within 30 days, the 
Superintendent or designee shall immediately notify the local law enforcement agency, and shall also notify the 
person enrolling the student in writing that, unless he or she complies within 10 days, the case will be referred to 
the local law enforcement authority for investigation.  If compliance is not obtained within that 10-day period, the 
Superintendent or designee shall so refer the case.  The Superintendent or designee shall immediately report to 
the local law enforcement authority any material received pursuant to this paragraph that appears inaccurate or 
suspicious in form or content.  

2. Proof of residence, as required by Board of Education policy 7:60, Residence. 

3. Proof of disease immunization or detection and the required physical examination, as required by State law and 
Board of Education policy 7:100, Health and Dental Examinations, Immunizations, and Exclusion of Students. 
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Age 

To be eligible for admission, a child must be 5 years old on or before September 1 of that school term.  Based upon an 

assessment of the child’s readiness, a child will be allowed to attend first grade if he or she attended a non-public 

preschool, continued his or her education at that school through kindergarten, was taught in kindergarten by an 

appropriately certified teacher, and will be 6 years old on or before December 31.  A child who qualifies for special 

education services is eligible for admission at 3 years of age. 

Homeless Children 

Any homeless child shall be immediately admitted, even if the child or child’s parent/guardian is unable to produce records 

normally required for enrollment.  Board policy 6:140, Education of Homeless Children, and its implementing administrative 

procedure, govern the enrollment of homeless children. 

Student Transfers To and From Non-District Schools 

A student may transfer into or out of the District according to State law and procedures developed by the Superintendent 

or designee. A student seeking to transfer into the District must serve the entire term of any suspension or expulsion, 

imposed for any reason by any public or private school, this this or any other state, before being admitted into the District. 

Foreign Students 

The District accepts foreign exchange students with a J-1 visa and who reside within the District as participants in an 

exchange program sponsored by organizations screened by administration. Exchange students on a J-1 visa are not required 

to pay tuition. 

Privately sponsored exchange students on an F-1 visa may be enrolled if an adult resident of the District has temporary 

guardianship, and the student lives in the home of that guardian. Exchange students on an F-1 visa are required to pay 

tuition at the established District rate. F-1 visa student admission is limited to high schools, and attendance may not exceed 

12 months. 

The Board may limit the number of exchange students admitted in any given year. Exchange students must comply with 

District immunization requirements. Once admitted, exchange students become subject to all District policies and 

regulations governing students. 

Re-enrollment 

Re-enrollment shall be denied to any individual 19 years of age or above who has dropped our of school and who could not 

earn sufficient credits during the normal school year(s) to graduate before his or her 21st birthday. However, the 

Superintendent’s or designee’s discretion and depending on program availability, the individual may be enrolled in a 

graduation incentives program established under 105 ILCS 5/26-16 or an alternative learning opportunities program 
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established under 105 ILCS 5/13B-1. Before being denied re-enrollment, the District will offer the individual due process as 

required in cases of expulsion under policy 7:210 Expulsion Procedures. A person denied re-enrollment will be offered 

counseling and be directed to alternative educational programs, including adult education programs that lead to graduation 

or receipt of a GED diploma. This section does not apply to students eligible for special education under the Individuals with 

Disabilities Education Improvement Act or accommodation plans under the Rehabilitation Act, Section 504. 

Student Residency 

The School District is divided into school attendance areas. The Superintendent will review the boundary lines annually and 

recommend any changes to the Board of Education. The Superintendent or designee shall maintain a map of the District 

showing current school attendance areas. Students living in a given school attendance area will be assigned to that school. 

Homeless children shall be assigned according to Board policy 6:140, Education of Homeless Children.  

Transfer Within the District 

A student’s parent(s)/guardian(s) may request a transfer for their child to a District school other than the one assigned. A 

request should be directed to the Superintendent, who, at his or her sole discretion, may grant the request when the 

parent(s)/guardian(s) demonstrate that the student could be better accommodated by the education program at another 

school, provided space is available. If a request is granted, the parent(s)/guardian(s) should be responsible for their own 

transportation.  

Students who enter the schools of Round Lake Area Schools must be residents within the established district boundaries.  

Illinois law mandates that a school district establish free schools to accommodate all students who reside within the district.  

The Board of Education has a statutory duty to identify non-resident students.   

A student is considered to be a resident of the school district in which the parents live unless the parents have relinquished 

complete custody and control of the student to someone else. 

A person asserting legal custody over a student, who is not the child’s natural or adoptive parent, shall complete a signed 

statement, stating:  (a) that he or she has assumed and exercises legal responsibility for the child; (b) the reason the child 

lives with him or her, other than to receive an education in the District, and (c) that he or she exercises full control over the 

child regarding daily educational and medical decisions in case of emergency.  In addition, the child’s natural or adoptive 

parent, if available, shall complete a signed statement or Power of Attorney stating:  (a) the role and responsibility of the 

person with whom their child is living, and (b) that the person with whom the child is living has full control over the child 

regarding daily educational and medical decisions in case of emergency. 

A student whose family moves out of the District during the school year shall be permitted to attend school for the 

remainder of the year without payment of tuition.  The family will be responsible for transportation to and from school. 

When a student’s change of residence is due to the military service obligation of the student’s legal custodian, the student’s 

residence is deemed to be unchanged for the duration of the custodian’s military service obligation if the student’s 
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custodian made a written request.  The District, however, is not responsible for the student’s transportation to or from 

school. 

If at the time of enrollment, a dependent child of military personnel is housed in temporary housing located outside of the 

District, but will be living within the District within 60 days after the time of initial enrollment, the child is allowed to enroll, 

subject to the requirements of State law, and must not be charged tuition. 

Definition of Residency:  Residency is established through physical presence and intent to make that location a permanent 

residence.  A person cannot have a permanent residence in two places at the same time. 

Proof of Residency within the district is established by providing the required number of documents from each of the 

following categories: 

Category I (one document required): 

ǒ Most recent property tax bill and proof of payment, e.g. canceled check or form 1098 (homeowners) 
ǒ Mortgage papers (homeowners) 
ǒ Signed and dated lease and proof of last month’s payment, e.g. canceled check or receipts (renters) 
ǒ Notarized District Residency Affidavit to be used when the person seeking to enroll a student is living with a 

District resident (Note:  Affidavit must be accompanied with 2 proofs of address from the property 
owner/landlord) 

Category II (2 documents showing proper address): 

ǒ Driver’s License 
ǒ Illinois State ID 
ǒ Vehicle registration (current year) 
ǒ Voter registration 
ǒ Mexican/Matricula Consular ID card 
ǒ Current cable television and/or credit card bill 
ǒ Current public aid card 
ǒ Current homeowners/renters insurance policy and premium payment receipt (within last 60 days) 
ǒ Current phone, cable gas, electric, and/or water bill (within last 60 days) 

Military Personnel Enrolling a Student for the First Time in the District. 

Must provide one of the following within 60 days after the date of student’s initial enrollment: 

ǒ Postmarked mail addressed to military personnel 
ǒ Lease agreement for occupancy 
ǒ Proof of ownership of residence 
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Pursuant to Public Act 97-505, school districts must now report the enrollment information concerning parents’ or 

guardians’ military service data to the Illinois State Board of Education. (A questionnaire will need to be filled out upon 

registering your child for school when you are new to the District.) 

IMPORTANT: 

The School District reserves the right to evaluate the evidence presented; merely presenting the items listed in this 

procedure does not guarantee admission. 

Challenging Student Residency Status 

If the Superintendent or designee determines that a student attending school on a tuition-free basis is a non-resident of the 

District for whom tuition is required to be charged, he or she on behalf of the Board of Education shall notify the person 

who enrolled the student of the tuition amount that is due.  The notice shall be given by certified mail, return receipt 

requested.  The person who enrolled the student may challenge this determination and request a hearing as provided by 

The School Code, 105 ILCS 5/10-20.12b. 

A student’s parent(s)/guardian(s) shall present proof that the student received a health examination and the immunizations 

against, and screenings for, preventable communicable diseases, as required by the Illinois Department of Public Health, 

within one year prior to: 

1. Entering Pre-K, kindergarten or the first grade; 

2. Entering the sixth and ninth grades; and 

3. Enrolling in an Illinois school, regardless of the student’s grade (including nursery school, special education, head 

start programs operated by elementary or secondary schools, and students transferring in Illinois from out-of-state 

or out-of-country).   

As required by State law, he required health examinations must be performed by a licensed physician licensed to practice 

medicine in all of its branches, an advanced practice nurse who has a written collaborative agreement with a collaborating 

physician authorizing the advanced practice nurse to perform health examinations, or a physician assistant who has been 

delegated the performance of health examinations by a supervising physician.  

1. A diabetes screening must be included as a required part of each health examination; diabetes testing is not 
required. 

2. Before admission and in conjunction with required physical examinations, parent(s)/ guardian(s) of children 
between the ages of 6 months and 6 years must provide a statement from a physician that their child was “risk 
assessed” or screened for lead poisoning.  

3. The Department of Health will provide all female students entering sixth grade and their parent(s)/guardian(s) 
information about the link between human papillomavirus (HPV) and cervical cancer and the availability of the 
HPV vaccine.  
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Unless the student is homeless, failure to comply with the requirements PRIOR TO THE FIRST DAY OF SCHOOL of the 

current school year will result in the student’s exclusion from school until the required health forms are resented to the 

District.  New students who are first-time registrants shall have 30 days following registration to comply with the health 

examination and immunization regulations. 

Attendance 

Parents/guardians of a child between the ages of 7 and 17 years of age, or who is enrolled in any grades, kindergarten 

through 12 must cause the child to attend the District school where the child is assigned, except as provided in State law. 

A student’s parent/guardian must upon the child’s enrollment, provide telephone numbers to the Building Principal and 

update them as necessary  

Absences 

The parent/guardian of a student who is enrolled must authorize all absences from school and notify the school in advance 

or at the time of the student’s absence. A valid cause for absence includes illness, observance of a religious holiday, death in 

the immediate family, family emergency, other situations beyond the control of the student, other circumstances that 

cause reasonable concern to the parent/guardian for the student’s safety or health, or other reason as approved by the 

Superintendent.  

A limit of 10 total absences from class in one semester will be imposed. Any absence beyond 10 will require appropriate 

written documentation. If appropriate written documentation is not provided, the absence will be counted as an unexcused 

absence. 

Examples of appropriate written documentation include: 

1. Illness – doctor’s note with signature 

2. College Visit – literature or note signed by the registrar or advisor 

3. Observance of a Religious Holiday – note signed by parent/guardian 

4. Court Appearance – court documentation 

Any absence for a reason other than a valid cause listed above will be considered unexcused. Vacations during the school 

year are not a valid cause for an absence and will be considered unexcused. 

A student with 5% or higher unexcused absences will be referred to the truancy interventionist for intervention and support 

to increase student attendance. 

If a student has 10 or more consecutive days of unexcused absences he/she is dropped from the school roster. To return to 

school, the student must be reregistered and pay a nonrefundable registration penalty. 
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When a student has 10 or more unexcused absences, he/she may not participate in any promotional or graduation 

celebrations and ceremonies.  He/she also may not participate in extra-curricular activities, clubs, or school dances.  

Students will be disciplined for unexcused absences. Make-up Work 

Students will be given an opportunity to make up work for all absences and recieve full credit. 

Tardiness 

The Board of Education, Administration, and the Staff of Round Lake Area Schools are committed to student success.  
Students arriving late to school is a serious problem.  Punctuality is important.  Students who are late often do not learn 
that “being on time” is an expectation of citizens in our society.  Arriving late to school also causes a student to miss out on 
class experiences which hinders academic progress.  Additionally, tardiness places a burden on the classroom teacher and 
the school office.  Students who qualify for bus transportation are encouraged to use that service daily to ensure on time 
arrival.  Consistent attendance at school is the first step to academic achievement.  A student is tardy if the student is 
unexcused and not in class when the last bell rings and/or classes begin. The tardy procedures are modified to be 
appropriate to the age and maturity of the student. 

Grades PK-5: Handled by building staff 
Grades 6-8: 1st offense – warning by teacher; 2nd offense – call to parent; 3rd offense – detention 
Grades 9-12: Handled by Student Services Office 

Students that continue to be excessively late to school will require a parent conference and may be reported to the Lake 
County Superintendent of Schools and local authorities as a truant for further investigation. 

Truancy 

In Round Lake Area School District 116, we know the importance of regular school attendance and its impact on student 
achievement.  It is also important that students attend daily and on time.  The district has a truancy intervention service 
that monitors student attendance.  

The truancy monitoring process begins when it is noted that a student has excessive absences or a pattern of absences, 

including missing 5% of the school year (approximately 10 days).  Building and district staff will work with families to resolve 

truancy issues; however, if these efforts are not successful, the truancy interventionist will work with the Lake County 

Regional Office of Education PASS program, the police, and/or truancy court. 

Release Time for Religious Instruction/Observance 

The parent(s)/guardian(s) must give written notice to the district three (3) days before the student’s anticipated absence. It 

shall be the responsibility of the teacher and administrators to make available to each student who is absent from school 

because of a religious observance an equivalent opportunity to make up any examination, study or work requirements that 

he/she missed because of such absence on any particular day. 
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Surveys 

All surveys requesting personal information from students, as well as any other instrument used to collect personal 

information from students, must advance or relate to the District’s educational objectives identified in School Board Policy 

6:10 Educational Philosophy and Objectives, or assist students’ career choices. This applies to all surveys, regardless of 

whether the student answering the questions can be identified and regardless of who created the survey. 

Before a school official or staff member administers or distributes a survey or evaluation created by a third party to a 

student, the student’s parent(s)/guardian(s) may inspect the survey or evaluation, upon their request and within a 

reasonable time of their request. This applies to every survey: (1) that is created by a person or entity other than a District 

official, staff member, or student, (2) regardless of whether the student answering the questions can be identified, and (3) 

regardless of the subject matter of the questions. 

Parent Involvement 

The District is committed to insuring parents of eligible children the opportunity of a fair, equal, and significant opportunity 

to obtain a high-quality education and reach, at a minimum, proficiency on challenging State academic achievement 

standards and state academic assessments.  Because education serves the community and taxpayers, we invite parents and 

community members to be involved in school activities. Often times, the District has special committees composed of 

parents and community members to study school district issues. You may contact your child’s Principal if you are interested 

in serving on special committees. 

Transportation 
The District shall provide free transportation for any student in the District who resides: (1) at a distance of one and one-
half miles or more from his or her assigned school, unless the Board of Education has certified to the Illinois State Board of 
Education that adequate public transportation is available, or (2) within one and one-half miles from his or her assigned 
school where walking to school or to a pick-up point or bus stop would constitute a serious hazard due to vehicular traffic 
or rail crossing, and adequate public transportation is not available. A student’s parent(s)/guardian(s) may file a petition 
with the Board requesting transportation due to the existence of a serious safety hazard.  Free transportation service and 
vehicle adaptation is provided for a special education student if included in the student’s individualized educational 
program.  Non-public school students shall be transported in accordance with State law.  Homeless students shall be 
transported in accordance with Section 45/1-15 of the Education for Homeless Children Act.  

Bus Adjustment & Day Care Request 

Parent(s)/guardian(s) will be permitted to change student’s pick-up and drop-off address once per semester. The request 
form is available on the district’s website or from the school secretary.. Allow one week processing time for a bus 
adjustment.  
In the event that parents require students to be picked up and dropped off at a babysitting service, District 116’s policy is: 
parent(s)/guardian(s) are required to find daycare service providers who reside within the attendance boundaries in which 
the student lives. Students will only be eligible for one stop assignment all week both to and from school. Before and/or 
after-school care services that are available for each District 116 school with approved bus stops: 1) Park District, 2) 
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Peppermint Stick, and 3) KinderCare. 
 
The following guidelines will apply: 
ǒ Pre-K Thru Elementary Students– Home Daycare location & In-District Daycare Centers for before and/or after 

school care. 
ǒ Middle School Students up to 12 years of age – In-District Daycare Centers for before and/or after school care. 
ǒ Special Needs Students (Pre-K Thru Transition) - Home Daycare with one pick up and drop off location & In-District 

Daycare Centers for before and/or after school care. 

Bus Conduct 

All students must follow the District’s School Bus Safety Guidelines. The Superintendent, or any designee as permitted in 

the School Code, is authorized to suspend a student from riding the school bus for up to 10 consecutive school days for 

engaging in gross disobedience or misconduct, including but not limited to, the following: 

1. Prohibited student conduct as defined in School Board policy 7:190, Student Discipline. 

2. Willful injury or threat of injury to a bus driver or to another rider. 

3. Willful and/or repeated defacement of the bus. 

4. Repeated use of profanity. 

5. Repeated willful disobedience of a directive from a bus driver or other supervisor. 

6. Such other behavior as the Superintendent or designee deems to threaten the safe operation of the bus and/or its 

occupants. 

If a student is suspended from riding the bus for gross disobedience or misconduct on a bus, the School Board may suspend 

the student from riding the school bus for a period in excess of 10 days for safety reasons. The District’s regular suspension 

procedures shall be used to suspend a student’s privilege to ride a school bus. 

Pre-K & Kindergarten Student Transportation Guidelines 

Pre-K and Kindergarten students will not be dropped off at a bus stop unless a parent/guardian/caretaker is present. If a 

parent/guardian/caretaker is not present at the time of drop off, the Transportation Department will contact the parents to 

inform them that their child will remain on the bus until the driver comes back to the Operations Service Center at the end 

of the route which is approximately 3:45pm-4:30pm. The child may be picked up at the Transportation Office at that time. 

Please be aware that a photo ID is required at the time of a student pick up. Repeat offenses may result in the loss of bus 

privileges. The Transportation Office is located at 811 Sunset Dr., Round Lake. You may contact the office at 847-270-9019. 

 

 

Electronic Recordings on School Buses 

Electronic visual and audio recordings may be used on school buses to monitor conduct and to promote and maintain a sale 

environment for students and employees when transportation is provided for any school related activities. Students are 
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prohibited from tampering with electronic recording devices. Students who violate this policy shall be disciplines in 

accordance with the Board’s discipline policy and shall reimburse the District for any necessary repairs or replacement. 

Bus Services: Behavior Guidelines & Consequences 

At a Bus Stop: 

ǐ Always walk to the bus stop. Never run. 

ǐ Walk on the sidewalk. If there is no sidewalk, walk on the left side of the street, facing traffic. 

ǐ Always go to the bus stop about five minutes before the bus is scheduled to arrive.  

ǐ While at the bus stop, wait in a safe place away from the road. Do not run and play while waiting. 

ǐ Never speak to strangers at the bus stop and never get into the car of a stranger. Always go straight home and tell 

your parents if a stranger tries to speak to you or pick you up. 

ǐ Wait for the bus to arrive, watch for ref flashing lights and the stop sign to be extended. Cross only when all traffic 

has stopped. Look left, right, and left again before crossing. 

On the Bus: 

ǐ Go directly to a seat. Remain seated and facing forward for the entire ride. 

ǐ Talk quietly (so the driver will not be distracted). 

ǐ If you need to talk to the bus driver, wait for the bus to stop, raise your hand, and call the driver’s name. 

ǐ Keep the aisles clear at all times. 

ǐ If there is an emergency, listen to the driver and follow instructions. 

Exiting the Bus: 

ǐ When getting off the bus make sure you walk (not run) three more steps away from the door. This is the best place 

to be around a bus. Stay away from the bus wheels and watch out for moving cars! 

ǐ Once you get off the bus, go straight home so an adult knows where you are. 

ǐ Only get on and off the bus at your designated stop. If you need to get off the bus somewhere else, you will need 

to have a note from your parents. 

ǐ If you leave something on the bus, never return to the bus to get it. The driver may not see you come back and 

they may begin moving the bus. Also, if you drop something near the bus, tell the driver before you attempt to pick 

it up, so they will know that you are there. 

Travel on the school bus is an extension of the school day. The bus driver may administer school bus discipline 

consequences. Student discipline ultimately rests with the building principal. All school rules apply to students who ride the 

bus. 

Student behavior on the school bus is subject to the rules of the District Behavior Code, and will be handled by the Building 

Principal and other building level administration in conjunction with the Director of Transportation. Building administration 
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may choose (on a case by case basis) what consequences are more appropriate for the circumstances that led up to the 

disciplinary referral. 

PROHIBITED BUS BEHAVIOR AND CONSEQUENCES 

Class 1 Offenses 

ǐ Spitting 

ǐ Excessive Noise 

ǐ Horseplay/Mischief 

ǐ Eating/Drinking/Littering 

ǐ Leaving seat/standing without permission from bus driver 

ǐ Use of any liquid containers in any way 

ǐ Profanity, verbal abuse, harassment, obscene gestures, or possession of unacceptable materials 

ǐ False identification 

ǐ Riding unassigned bus or using unassigned bus stop 

ǐ Opening window past safety line 

ǐ Riding or attempting to ride bus during a bus suspension 

ǐ Disobedience to the driver 

ǐ Other offenses as reported by the driver or principal 

 

Class 2 Offenses 

ǐ Hanging out the windows 

ǐ Throwing/Shooting of any object 

ǐ Physical aggression against any person 

ǐ Possession/Use of tobacco or any controlled substance or look-alikes 

ǐ Vandalism to bus (restitution will be made) 

ǐ Holding onto or attempting to hold onto any portion of the exterior of the bus 

ǐ Lighting of matches, lighters, or any flammable object or substance 

ǐ  Unauthorized entering or leaving bus through emergency door/tampering with the bus equipment 

ǐ Possession or threat of weapons/explosive/flammable object or substance 

ǐ Possession/Use of laser pens or pointers 

ǐ Other offenses as reported by the driver or principal 

ǐ Any offense committed on any bus outside of regular transportation to/from school (activity, field trip, shuttles, 

etc) will carry a minimum penalty of a Class 2, 1st Offense  

ǐ Bullying 
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Field Trips 

Field trips are permissible when the experiences are a part of the school curriculum and/or contribute to the District’s 

educational objectives. Parents/guardians of students: (1) shall be given the opportunity to consent to their child’s 

participation in any field trip, and (2) are responsible for all entrance fees, food, lodging, or other costs, except that the 

District will pay such costs for students who qualify for free or reduced school lunches. All non-participating students shall 

be provided an alternative experience. Any field trip may be cancelled without notice due to an unforeseen event or 

condition. 

Privately arranged trips, including those led by District staff members, shall not be represented as or construed to be 

sponsored by the District or school. The District does not provide liability protection for privately arranged trips and is not 

responsible for any damages arising from them. 

 

Athletics 

Student Athlete Concussions and Head Injuries 

The Superintendent or designee shall develop and implement a program to manage concussions and head injuries suffered 

by student athletes. The program shall: 

1. Comply with the concussion protocols, policies, and by-laws of the Illinois High School Association, including its 

Protocol for NFHS Concussion Playing Rules and its Return to Play Policy.  

2. Inform student athletes and their parents/guardians about this policy in the Agreement to Participate or other 

written instrument that a student athlete and his/her parent/guardian must sign before the student is allowed to 

participate in a practice or interscholastic competition. 

3. Provide coaches and student athletes and their parents/guardians with educational materials from the Illinois High 

School Association regarding the nature and risk of concussion and head injuries, including the risks inherent in 

continuing to play after a concussion or head injury. 

4. Include a requirement for staff members to notify the parent/guardian of a student who exhibits symptoms 

consistent with that of a concussion. 

Movable Soccer Goal Safety 

The Superintendent or designee shall implement the Movable Soccer Goal Safety Act in accordance with the guidance 

published by the Illinois Department of Public Health. Implementation of the Act shall be directed toward improving the 

safety of movable soccer goals by requiring that they be properly anchored. 
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Curriculum 
Curriculum Content 

The curriculum shall contain instruction on subjects required by State statute or regulation as follows: 

1. In kindergarten through grade 8, subjects include:  (a) language arts, (b) reading, (c) other communication skills, (d) 
science, (e) mathematics, (f) social studies, (g) art, (h) music, and (i) drug and substance abuse prevention.  A 
reading opportunity of 60 minutes per day will be promoted for all students in kindergarten through grade 3 
whose reading levels are one grade level or more lower than their current grade level.  

2. In grades 9 through 12, subjects include:  (a) language arts, (b) writing intensive course, (c) science, (d) 
mathematics, (e) social studies including U.S. history, (f) foreign language, (g) music, (h) art, (i) driver and safety 
education, and (j) vocational education.  

Students otherwise eligible to take a driver education course must receive a passing grade in at least 8 courses 
during the previous 2 semesters before enrolling in the course. The Superintendent or designee may waive this 
requirement if he or she believes a waiver to be in the student’s best interest.  The course shall include classroom 
instruction on distracted driving as a major traffic safety issue. Automobile safety instruction covering traffic 
regulations and highway safety must include instruction on the consequences of alcohol consumption and the 
operation of a motor vehicle. The eligibility requirements contained in State law for the receipt of a certificate of 
completion from the Secretary of State shall be provided to students in writing at the time of their registration.  

3. In grades 7 through 12, as well as in interscholastic athletic programs, steroid abuse prevention must be taught.  

4. In kindergarten through grade 12, provided it can be funded by private grants or the federal government, violence 
prevention and conflict resolution must be stressed, including:  (a) causes of conflict, (b) consequences of violent 
behavior, (c) non-violent resolution, and (d) relationships between drugs, alcohol, and violence.  

5. In grades kindergarten through 12, age-appropriate Internet Safety must be taught, the scope of which shall be 
determined by the Superintendent or designee.  The curriculum must incorporate policy 6:235, Access to 
Electronic Networks and, at a minimum, include: (a) education about appropriate online behavior, (b) interacting 
with other individuals on social networking website and in chat rooms, and (c) cyberbullying awareness and 
response. 

6. In all grades, character education must be taught including respect, responsibility, fairness, caring, trustworthiness, 
and citizenship in order to raise students’ honesty, kindness, justice, discipline, respect for others, and moral 
courage.  

7. In all schools, citizenship values must be taught, including: (a) patriotism, (b) democratic principles of freedom, 
justice, and equality, (c) proper use and display of the American flag, (d) the Pledge of Allegiance, and (e) the 
voting process.   

8. In all grades, physical education must be taught including a developmentally planned and sequential curriculum 
that fosters the development of movement skills, enhances health-related fitness, increases students’ knowledge, 
offers direct opportunities to learn how to work cooperatively in a group setting, and encourages healthy habits 
and attitudes for a healthy lifestyle.  Unless otherwise exempted, all students are required to engage daily during 
the school day in a physical education course.  For exemptions and substitutions, see policies 6:310, High School 
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Credit for Non-District Experiences; Course Substitution; Re-Entering Students and 7:260, Exemption from Physical 
Activity.   

9. In all schools, health education must be stressed, including: (a) proper nutrition, (b) physical fitness, (c) 
components necessary to develop a sound mind in a healthy body, (d) dangers and avoidance of abduction, and (e) 
age-appropriate sexual abuse and assault awareness and prevention education in all grades. The Superintendent 
shall implement a comprehensive health education program in accordance with State law. 

10. In all schools, career/vocational education must be taught, including: (a) the importance of work, (b) the 
development of basic skills to enter the world of work and/or continue formal education, (c) good work habits and 
values, (d) the relationship between learning and work, and (e) if possible, a student work program that provides 
the student with work experience as an extension of the regular classroom. A career awareness and exploration 
program must be available at all grade levels.   

11. In grades 9 through 12, consumer education must be taught, including: financial literacy; installment purchasing; 
budgeting, savings, and investing; banking; simple contracts; income taxes; personal insurance policies; the 
comparison of prices; the roles of consumers interacting with agriculture, business, labor unions and government 
in formulating and achieving the goals of the mixed free enterprise system; and have ownership (including the 
basic process of obtaining a mortgage and the concepts of fixed and adjustable rate mortgages subprime loans and 
predatory lending).   

12. In all schools, conservation of natural resources must be taught, including: (a) home ecology, (b) endangered 
species, (c) threats to the environment, and (d) the importance of the environment to life as we know it.  

13. In all schools, United States history must be taught, including: (a) the principles of representative government, (b) 
the Constitutions of the U.S. and Illinois, (c) the role of the U.S. in world affairs, (d) the role of labor unions, and (e) 
the role and contributions of ethnic groups, including but not limited to, the African Americans, Albanians, Asian 
Americans, Bohemians, Czechs, French, Germans, Hispanics (including the events related to the forceful removal 
and illegal deportation of Mexican-American U.S. citizens during the Great Depression), Hungarians, Irish, Italians, 
Lithuanians, Polish, Russians, Scots, and Slovakians in the history of this country and State.  

In addition, all schools shall hold an educational program on the United States Constitution on Constitution Day, 
each September 17, commemorating the September 17, 1787 signing of the Constitution.  However, when 
September 17 falls on a Saturday, Sunday, or holiday, Constitution Day shall be held during the preceding or 
following week.  

14. In grade and all high school courses concerning U.S. history or a combination of U.S. history and American 
government, students must view a Congressional Medal of Honor film made by the Congressional Medal of Honor 
Foundation, provided there is no cost for the film. 

15. In all schools, the curriculum includes a unit of instruction on the Holocaust and crimes of genocide, including Nazi 
atrocities of 1933-1945, Armenian Genocide, the Famine-Genocide in Ukraine, and more recent atrocities in 
Cambodia, Bosnia, Rwanda, and Sudan.  

16. In all schools, the curriculum includes a unit of instruction on the history, struggles, and contributions of women.  

17. In all schools, the curriculum includes a unit of instruction on Black History, including the history of the African 
slave trade, slavery in America, and the vestiges of slavery in this country, as well as the struggles and 
contributions of African-Americans.  
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18. In all schools offering a secondary agricultural education program, the curriculum includes courses as required by 
105 ILCS 5/2-3.80.   

19. In all schools, instruction during courses as determined by the Superintendent or designee on disability history, 
awareness, and the disability rights movement. 

Alternative Learning Opportunities 

The Superintendent or designee shall develop, maintain, and supervise a program for students at risk of academic failure or 

dropping out of school. The program shall include education and support services addressing individual learning styles, 

career development, and social needs, etc. For additional information, please contact the District at 847-270-9000. 

Grading and Promotion 

Grading (up to grade 5)  

Please see pages 72 and 76 for high school and middle school information. 

The school year is divided into four quarters. Students are graded and receive report cards on a quarterly basis. 

The scale is as follows: 

A = 90%-100% B = 80%-90% C = 70%-79% D = 60%-69% F = 0%-59% 

1. As this is a minimum scale, teachers may raise standards in their individual classrooms. 

2. Students in honor classes should expect a higher scale. In all classes, an “A” grade shall not require a higher 

percentage than 93%. A passing grade shall not be lower than 70%. 

3. Grades shall not be curved, either on an individual test or for a particular grading period. 

4. Classroom participation may be 30% of a student’s grade. 

5. Final exams shall be no more than 20% of the final grade. 

Promotion 

The Superintendent shall establish a system of grading and reporting academic achievement to students and their 

parents/guardians. The system shall also determine when promotion and graduation requirements are met. The decision to 

promote a student to the next grade level shall be based on successful completion of the curriculum, attendance, and 

performance on the Illinois Partnership for Assessment of Readiness for College and Career (PARCC) and/or other 

assessments. A student shall not be promoted based upon age or any other social reason not related to academic 

performance. The administration shall determine remedial assistance for a student who is not promoted.  

English as a New Language (ENL) 

The District provides educational programs for students identified with limited English proficiency. We offer different levels 

of service depending on the student’s English language proficiency level, previous school experience, local and state 
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assessments and teacher input. After looking at multiple forms of information, students will be placed within the program 

at different levels of service delivery. 

Levels of Service 

ǒ Transitional Bilingual Education Program (Full-time and Part-time TBE services) 

ǒ ENL/Bilingual Resource support 

ǒ Departmentalized Sheltered English Instruction classes (6-12th grade only) 

Qualify for Services 

At the time of registration, all families with new students or are new to the District are required to complete a home 

language survey. Based on the results of the survey, students who reside in a non-English, dual-language, or multiple 

languages home will be screened. The screening process consists of reviewing the student’s previous records, further 

school experiences and the results of the English Language Proficiency Assessment (W-PAT in grades 1-12 or MODEL in 

grades K-1). This screener assesses English proficiency in four areas: reading, writing, speaking and listening. There are six 

levels of English proficiency: 

ǒ Entering – Level 1 

ǒ Beginning – Level 2 

ǒ Developing – Level 3 

ǒ Expanding – Level 4 

ǒ Bridging – Level 5 

ǒ Reaching – Level 6 

Students who have a firm foundation with their Spanish native language will also be given a screener called the Pre-Las in 

Spanish to assess the student’s pre-reading and speaking skills in Spanish. If students have a high score in Spanish literacy 

and speaking they will have the opportunity to be a part of our self-contained bilingual program. Our goal within this 

program is to build off the Spanish foundational language and pre-literacy skills to bridge students to the English language. 

Movement/Exit Through Levels of Service 

The main goal of the ENL and TBE (Transitional Bilingual Education) programs is to have the students be successful and feel 

confident in their classrooms without additional support. The classroom teacher and support teachers look at many 

different types of data to make a final decision. We look at the following data when preparing to move a student to a 

different service level or exit a student: 

ǒ ACCESS test scores (Illinois state mandated assessment for all ELL and TBE students) 
ǒ Progress reports/report cards 
ǒ Local and state assessments 
ǒ Student classroom work 
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Students are considered Limited English Proficient until they have met the state of Illinois’ exiting guidelines of 5.0 on 

overall proficiency level and 4.2 reading proficiency level and 4.2 writing proficiency level. Students who are part of the 

district’s ENL/TBE program are required by the state of Illinois to take this annually in January until they meet the state 

criteria. 

Sex Education 

Parent(s)/guardian(s) of students in grades K-8 will be provided with not less than 5 days written notice before commencing 

any class or course providing instruction in recognizing and avoiding sexual abuse to afford parental opportunity to object 

to child’s participation. 

Extracurricular and Co-Curricular Activities 

Extracurricular or co-curricular activities are school-sponsored programs for which some or all of the activities are outside 

the instructional day. They do not include field trips, homework, or occasional work required outside of the school day for a 

scheduled class. “Co-curricular activity” refers to an activity associated with the curriculum in a regular classroom and is 

generally required for class credit. “Extracurricular activity” refers to an activity that is not part of the curriculum, is not 

graded, does not offer credit, and does not take place during classroom time; it includes competitive interscholastic 

activities and clubs. 

Academic Criteria for Participation 

For students in kindergarten through 8th grade, selection of members or participants is at the discretion of the teachers, 

sponsors, or coaches, provided that the selection criteria conform to the District’s policies. Students must satisfy all 

academic standards and must comply with the activity’s rules and the student conduct code. Students in elementary grades 

must maintain a C average with no F’s in any area. 

For high school students, selection of members or participants is at the discretion of the teachers, sponsors, or coaches, 

provided that the selection criteria conform to the District’s policies. Participation in co-curricular activities is dependent 

upon course selection and successful progress in those courses. In order to be eligible to participate in any school-

sponsored or school-supported athletic or extracurricular activity, a student must satisfy the Illinois High School 

Association’s scholastic standing requirements (doing passing work in at least 20 credit hours of high school work per 

week). Any student-participant failing to meet these academic criteria shall be suspended from the activity until the 

specified academic criteria are met. 

Driver’s Education 

The Board of Education strongly believes that safe driving practices require responsible behavior. Therefore, students shall 

qualify for entry into the Driver Education Program of classroom instruction and behind-the-wheel phase upon age and 

demonstration of responsible behavior. Students shall be eligible for enrollment in the Driver Education course in grade 10 

provided:  
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1. They are at least 15 years of age.  
2. Have earned a minimum of 4 units of credit the previous 2 semesters prior to taking Driver Education.  
3. Have had no more than 30 classes of unexcused absences the previous 2 semesters prior to taking Driver 

Education.  
4. They were not suspended from school or from riding the bus more than once the previous 2 semesters prior to 

taking Driver Education.  
5. Fees must be paid up to date prior to beginning Driver Education.  

All pupils who did not qualify for enrollment in their first three years of high school shall be enrolled in the program during 

their fourth year of high school. Ineligible students may not take the course in summer school until after their third year in 

high school.  

Fees are assessed for:  

ǒ Summer School Driver Education Registration  
ǒ Driver Education Classroom  
ǒ Driver Education Behind the Wheel  

 
 
Driver Education Attendance/Tardy Policy 

1. State Requirement: State law requires that all students enrolled in driver education must spend a minimum of 30 
hours (1800 minutes) of classroom instruction. In addition to hours in class, the student must earn enough points 
to pass the course.  Therefore a student must be in class at least 30 hours. 

2. District Requirements: Each student enrolled in classroom driver education must meet the criteria set by the 
Round Lake District 116 School Board. 

3. Attendance Policy for Driver Education Classroom: Due to the state requirement, a student can miss only a total of 
3 days or 135 minutes and still be able to meet the minimum requirement. All absences (excused and unexcused 
absences, out of school suspensions) will be counted toward the three days that can be missed. Students, who 
miss class due to an excused absence, may make up their work. However, they may not make up the time missed 
from class. Students who are not physically present in class for at least 30 hours will not be able to pass the class.  

4. Tardy Policy: Students are considered tardy if they are not in the classroom when the bell rings. All students who 
are tardy will report to the Attendance office for a tardy pass. The total time missed will be deducted from the 
required 1800 minutes. 

5. Removal from Class: Students who have dropped below the minimum time requirement of 30 hours (1800 
minutes) due to absences or tardies will be removed from class, and they will be placed in a study hall for the 
remainder of the semester.  
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Student Behavior 
Prohibited Student Conduct 

The school administration is authorized to discipline students for gross disobedience or misconduct, including but not 
limited to: 

1. Using, possessing, distributing, purchasing, or selling tobacco materials or electronic cigarettes.  

2. Using, possessing, distributing, purchasing, or selling alcoholic beverages.  Students who are under the influence of 
an alcoholic beverage are not permitted to attend school or school functions and are treated as though they had 
alcohol in their possession. 

3. Using, possessing, distributing, purchasing, or selling: 

a. Any illegal drug or controlled substance, or cannabis (including medical cannabis, marijuana, and hashish).  
b. Any anabolic steroid unless being administered in accordance with a physician’s or licensed practioner’s 

prescription.  
c. Any performance-enhancing substance on the Illinois High School Association’s most current banned 

substance list unless administered in accordance with a physician’s or licensed practitioner’s prescription. 
d. Any prescription drug when not prescribed for the student by a physician or licensed practitioner, or when 

used in a manner inconsistent with the prescription or prescribing physician’s or licensed practitioner’s 
instructions. The use or possession of medical cannabis, even by a student for whom medical cannabis has 
been prescribed, is prohibited. 

e. Any inhalant, regardless of whether it contains an illegal drug or controlled substance:  (a) that a student 
believes is, or represents to be capable of, causing intoxication, hallucination, excitement, or dulling of the 
brain or nervous system; or (b) about which the student engaged in behavior that would lead a reasonable 
person to believe that the student intended the inhalant to cause intoxication, hallucination, excitement, or 
dulling of the brain or nervous system.  The prohibition in this section does not apply to a student’s use of 
asthma or other legally prescribed inhalant medications. 

f. “Look-alike” or counterfeit drugs, including a substance not containing an illegal drug or controlled substance, 
but one:  (a) that a student believes to be, or represents to be, an illegal drug or controlled substance; or (b) 
about which a student engaged in behavior that would lead a reasonable person to believe that the student 
expressly or impliedly represented to be an illegal drug or controlled substance.  

g. Drug paraphernalia, including devices that are or can be used to:  (a) ingest, inhale, or inject cannabis or 
controlled substances into the body; and (b) grow, process, store, or conceal cannabis or controlled 
substances.  

Students who are under the influence of any prohibited substance are not permitted to attend school or school 
functions and are treated as though they had the prohibited substance, as applicable, in their possession. 

4. Using, possessing, controlling, or transferring a “weapon” as that term is defined in the Weapons section of this 
policy, or violating the Weapons section of this policy. 

5. Using or possessing an electronic paging device.  Using a cellular telephone, video recording device, personal 
digital assistant (PDA), or other electronic device in any manner that disrupts the educational environment or 
violates the rights of others, including using the device to take photographs in locker rooms or bathrooms, cheat, 
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or otherwise violate student conduct rules.  Prohibited conduct specifically includes, without limitation, creating, 
sending, sharing, viewing, receiving, or possessing an indecent visual depiction of oneself or another person 
through the use of a computer, electronic communication device, or cellular phone.  Unless otherwise banned 
under this policy or by the Building Principal, all electronic devices must be kept powered-off and out-of-sight 
during the regular school day unless:  (a) the supervising teacher grants permission; (b) use of the device is 
provided in a student’s individualized education program (IEP); or (c) it is needed in an emergency that threatens 
the safety of students, staff, or other individuals.  

6. Using or possessing a laser pointer unless under a staff member’s direct supervision and in the context of 
instruction. 

7. Disobeying rules of student conduct or directives from staff members or school officials.  Examples of disobeying 
staff directives include refusing a District staff member’s request to stop, present school identification, or submit 
to a search. 

8. Engaging in academic dishonesty, including cheating, intentionally plagiarizing, wrongfully giving or receiving help 
during an academic examination, and wrongfully obtaining test copies or scores. 

9. Engaging in hazing or any kind of bullying or aggressive behavior that does physical or psychological harm to a staff 
person or another student or urging other students to engage in such conduct.  Prohibited conduct specifically 
includes, without limitation, any use of violence, intimidation, force, noise, coercion, threats, stalking, harassment, 
sexual harassment, public humiliation, theft or destruction of property, retaliation, hazing, bullying, bullying using 
a school computer or a school computer network, or other comparable conduct. Teen dating violence, as 
described in Board policy 7:185, Teen Dating Violence Prohibited, is prohibited. 

10. Causing or attempting to cause damage to, or stealing or attempting to steal, school property or another person’s 
personal property. 

11. Being absent without a recognized excuse; State law and Board of Education policy regarding truancy control will 
be used with chronic and habitual truants.  

12. Being involved with any public school fraternity, sorority, or secret society, by:  (a) being a member; (b) promising 
to join; (c) pledging to become a member; or (d) soliciting any other person to join, promise to join, or be pledged 
to become a member.   

13. Being involved in gangs or gang-related activities, including displaying gang symbols or paraphernalia.  

14. Violating any criminal law, including but not limited to, assault, battery, arson, theft, gambling, eavesdropping, and 
hazing. 

15. Making an explicit threat on an Internet website against a school employee, a student, or any school-related 
personnel if the Internet website through which the threat was made is a site that was accessible within the school 
at the time the threat was made or was available to third parties who worked or studied within the school grounds 
at the time the threat was made, and the threat could be reasonably interpreted as threatening to the safety and 
security of the threatened individual because of his or her duties or employment status or status as a student 
inside the school. 

16. Engaging in any activity, on or off campus, that interferes with, disrupts, or adversely affects the school 
environment, school operations, or an educational function, including but not limited to, conduct that may 
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reasonably be considered to:  (a) be a threat or an attempted intimidation of a staff member; or (b) endanger the 
health or safety of students, staff, or school property.  

For purposes of this policy, the term “possession” includes having control, custody, or care, currently or in the past, of an 
object or substance, including situations in which the item is:  (a) on the student’s person; (b) contained in another item 
belonging to, or under the control of, the student, such as in the student’s clothing, backpack, or automobile; (c) in a 
school’s student locker, desk, or other school property; or (d) at any location on school property or at a school-sponsored 
event.  

Efforts, including the use of early intervention and progressive discipline, shall be made to deter students, while at school or 
a school-related event, from engaging in aggressive behavior that may reasonably produce physical or psychological harm 
to someone else.  The Superintendent or designee shall ensure that the parent/guardian of a student who engages in 
aggressive behavior is notified of the incident.  The failure to provide such notification does not limit the Board’s authority 
to impose discipline, including suspension or expulsion, for such behavior. 

No disciplinary action shall be taken against any student that is based totally or in part on the refusal of the student’s 
parent/guardian to administer or consent to the administration of psychotropic or psychostimulant medication to the 
student.  

The grounds for disciplinary action, including those described more thoroughly later in this policy, apply whenever the 
student’s conduct is reasonably related to school or school activities, including but not limited to:  

1. On, or within sight of, school grounds before, during, or after school hours or at any time; 

2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable 
relationship to school; 

3. Traveling to or from school or a school activity, function, or event; or 

4. Anywhere, if the conduct interferes with, disrupts, or adversely affects the school environment, school operations, 
or an educational function, including but not limited to, conduct that may reasonably be considered to:  (a) be a 
threat or an attempted intimidation of a staff member; or (b) endanger the health or safety of students, staff, or 
school property.   

Behavior Code 

Determination for discipline for students will be on a case-by-case basis including consideration of intent, how incident 

occurred, previous discipline incidents, student grade level, and other factors (including but not limited to motivation). Final 

discipline determinations will be made by the school Principal or designee. Final expulsion determination will be made by 

the Superintendent or designee. 

DISCIPLINE & RIGHT TO LEARN 

In order to provide an atmosphere conducive to learning, it is necessary to establish standards of behavior designed to 

maintain a desirable level of order.  These standards must encompass the needs, rights, and responsibilities of students, 

teachers and parents.  Disciplinary procedures are part of the total educational process, and are designed to guide the 

student in becoming a responsible individual in society. 
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ǒ Respect must be the basis of discipline in maintaining order.  Respect to and from teachers, fellow pupils, and all 
school personnel will be shown at all times.  This is a primary ingredient in creating an atmosphere for an equal 
opportunity to learn. 

ǒ All persons involved in or with the school will have protection for the rights to which they are entitled as citizens under 
the law. 

1. Every student has a right to learn. 
2. Every teacher has the right to teach. 
3. No one has a right to interfere with the rights of others. 

 

The development of this Behavior Code includes the definition of acceptable behaviors and consequences for violation of 

defined rules.  The District PBIS program is a  key component deemed essential for safe and orderly school environments.  

Parental knowledge of and support for this program and the school wide behavior code and discipline systems are 

essential.  

The expressed purposes of the Behavior Code are as follows: 

1. To establish a developmental uniform Code of Behavior that is applicable, if not congruent, from pre-kindergarten 
through grade twelve. 

2. To provide students with a usable and informative guideline that will allow them to adjust and succeed in their 
educational pursuit. 

3. To remediate behavior with the use PBIS at all buildings. Provide parents/guardians with Parent Student handbook 
with Code of Behavior. 

4. To provide the parent/guardians of our collective student body with an understanding and knowledge of the type 
of behavior expected of their children in the school situation. 

LIMITATIONS AND UTILIZATION 

This document is not designed to list all the possible violations that may arise nor to state all the possible consequences of 

unacceptable behavior, but to serve as a general guide to the student, teacher and administrator to be used to solve 

individual problems. 

Parents/Guardians or students who wish clarification of any aspect of this Behavior Code are encouraged to meet with the 

Building Principal of their attendance center.  Nothing in this Behavior Code will be construed to deny a handicapped 

student access to an appropriate education (23 Illinois Administrative Code 226). 

Section 24-24 of the School Code of Illinois identifies the authority of the local Board of Education to establish rules of 

discipline.  The grounds for disciplinary action apply whenever the student’s conduct is reasonably related to school or 

school activities, including but not limited to: 

1. On or within sight of school grounds before, during, or after school hours or at any time; 
2. Off school grounds at a school-sponsored activity or event, or any activity or event that bears a reasonable relationship 

to school; 
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3. Traveling to or from school or a school activity, function, or event; or  

Anywhere, if the conduct, which includes but not limited to electronic device or internet usage, interferes with, disrupts, or 

adversely affects the school environment, school operations, or an educational function, including but not limited to 

conduct that may reasonably be considered to: (a) be a threat or an attempted intimidation of staff and or student; or (b) 

endanger the health or safety of students, staff, or school property. 

Definition of Offenses 

The following terms used in the policy herein are defined to facilitate the implementation of the Discipline Policy.  Each 

offense carries a certain weight on the Discipline Step Weighting System and a consequence from the consequence list. The 

following are prohibited: 

ACADEMIC DISHONESTY – Including, but not limited to, cheating, stealing, plagiarism, acts of dishonesty or activities, which 

aim to defraud or deceive, or the willfully taking the ideas, writing, etc. from another and passing them off as one’s own 

shall be considered a violation (Students are expected to practice honesty (trustworthiness) in all academic work such as 

reports, tests, projects, homework and other products that exhibit personal achievement.) 

ALCOHOL – (1) Any legal/illegal controlled, over the counter, or intoxicating substance (2) Any look alike substance 

represented to be an illegal, controlled or intoxicating substance. Round Lake Area Schools District 116 recognizes that 

substance abuse, the harmful use of drugs and alcohol, and the problems associated with it are becoming increasingly 

commonplace in our society. We support prevention, early intervention, and appropriate referral. Our intent is to identify 

and document any behavior or appearance that would be considered problematic to the student. District 116 will 

collaborate with community agencies, parents, and students by identifying and referring any student for the purpose of 

promoting their safety and welfare. ALCOHOL, DRUGS, TOBACCO AND OTHER ILLEGAL SUBSTANCES 

The Round Lake Area Schools Alcohol, Drugs, and Other Illegal Substances policy is in effect and cumulative throughout a 

student’s career within District 116. 

Definitions: to facilitate the implementation of this policy the following terms are defined: 

a. The term “illegal substance” as used herein is defined to include all alcoholic liquor (as defined in 235 ILCS 5/1-
3.05); all controlled substances under the Controlled Substances Act (as defined in 720 ILCS 570/603) except when 
prescribed for the student by a licensed physician; Cannabis under the Cannabis Control Act (as defined in 720 ILCS 
550/1-550/19); and “intoxicating compound” (as defined in 720 ILCS 690/1); and any “look-alike” substance (as 
defined in 720 ILCS 570/102). 
1. Drug Paraphernalia: All equipment, products, and materials of ANY KIND that are peculiar to, marked for, used 

in injecting, ingesting, inhaling, or otherwise introduced into the human body, any “illegal substance” (as 
defined above). The possession, use, distribution, purchase, or sale of drug paraphernalia is prohibited. 

2. Over the Counter: Any drugs/medication or other substances purchased legally. Any over the counter 
substances brought to school needs to be given to the School Health Assistant immediately upon entering the 
building. 
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3. Prescription Drugs: Any drug/medication or other substance prescribed to an individual. Any prescription drug 
brought to school needs to be given to the School Health Assistant immediately (form to be completed by 
guardian/parent) upon entering the building, unless previously discussed and outlined in a school health plan 
and/or a 504 plan. 

4. Consumption: Any student who has consumed or used ANY AMOUNT of an “illegal substance” (as defined 
above), including alcohol, will be considered to be under the influence. “Alcohol detectors and/or saliva drug  
tests may be used when the administration has reasonable suspicion that a student consumed or is under the 
influence of alcohol or other drugs. 

5. Possession: Any student who has possession of or control of any alcoholic beverage or any other “illegal 
substance” (as defined above) other than as prescribed by a physician for that individual, shall be subject to 
disciplinary action. The term “possession” as used herein is defined to include the use of a student’s person, 
clothing, supplies, book bags, purses/wallets, or automobile, as well as lockers, desks, or other school property 
for the storage of illegal substances. 

6. Sale, Intent to Sell, Delivery: Any student who delivers or attempts to deliver any alcoholic beverage, other 
“illegal substance” or drug paraphernalia, shall be subject to disciplinary action. Delivery means the transfer 
of, possession or control to another person, whether or not such “illegal substance” or item is in that person’s 
immediate presence. Delivery includes, but is not limited to, any gift, exchange, sale or other transfer with or 
without payment or other consideration. 

ARSON – The willful and malicious burning or attempt to burn any part of a building or any property of Round Lake School 

District 116. 

ASSAULT – An attempt to commit battery or the intentional creation, other than by mere words, of a reasonable fear in the 

mind of the victim of imminent bodily harm. 

BATTERY – Any unlawful touching of another, which is without justification or excuse. 

BICYCLE & NON-MOTORIZED CARRIERS – Bicycles may be ridden to and from school.  Bicycles must be locked and parked in 

racks at the schools that provide racks.  Students are not to ride their bicycles on school property at any time during the 

school day.  The school will not be responsible for bicycles not locked. Parents are responsible for notifying the school if 

their child will be riding a bike to school.  If students disobey traffic rules or building safety rules, bicycling privileges will be 

discontinued.  Roller-blades, skateboards, scooters, skates, etc. are not allowed on school property during school hours. 

BULLYING – Any pervasive verbal, physical, or visual conduct, including written or electronic communications, directed 

toward a student that can be reasonably predicted to have the effect of harming the student either physically or 

emotionally actual or perceived. 

CLASS CUT – Unexcused absence for a class period.  

COMMUNICATION AND ELECTRONIC DEVICES:    

Possession of cell phones on school property is a privilege, not a right. Violation of this policy will subject a student to 

disciplinary consequences. Videotaping and cyber posting of inappropriate and unacceptable behaviors, including fighting, 
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instigation of a fight, profanity, etc., by RLHS students on school grounds or at school events is also subject to disciplinary 

consequences. The District is not responsible for lost/stolen devices. 

 

Students may possess cell phones and other electronic devices while on school property, and may use text features 

only during non-instructional time as long as the student is not moving or otherwise impacting the movement or safety 

of others.  When earbuds or headphones are worn, students must keep one ear uncovered.  Student use of cell phones 

and other electronic devices in instructional areas or academic settings are prohibited except at the direction of the 

classroom teacher for clearly outlined educational purposes. Students should turn devices off or have them on 

silent/vibrate mode and store them out of sight during instructional times. Electronic devices shall not be used in areas 

of personal privacy such as the restrooms, locker rooms and other private places or for any unlawful activities. 

DISRUPTIONS – Any action that interferes with the educational process or setting.  Disruptions may include but not be 

limited to the following activities:  bringing toys to school, disrupting others, laser pointers, excessive talking, using 

electronic devices, improper use of materials/objects, phone use during the school day, screaming and unpreparedness.  

Children may not receive deliveries of flowers, balloons, pizzas, gifts, etc., during the school day. 

DRESS CODE -  All clothing and or tattoo accessories which represent gangs, drugs, alcohol, sex, violence, and/or tobacco 

are in violation of the behavior expectations of Round Lake Area Schools. 

Each student is expected to present an appearance that does not disrupt the educational environment or interfere with the 

maintenance of a positive teaching/learning climate Students will be expected to comply with the guidelines outlined below 

while at school and school related activities.  These may include but not limited to any attire referencing sex, violence, 

tobacco, alcohol, drugs, or gang related dress. Non-compliance may result in discipline including parent contact, detention, 

and/or suspension according to the district discipline policies. 

Body – Jewelry, piercings, tattoos, and other accessories (e.g. belts, head adornments, etc.) must be in good taste and non-

disruptive to the educational environment.  Excessive jewelry, piercings, tattoos and other accessories are often disruptive 

to others as well as the learning environment and will be dealt with as outlined in the Round Lake Area Schools discipline 

polices. 

Head Coverings – Head coverings, with the exception of religious garb, and bandanas are prohibited. 

Pants – Pants should be tasteful and properly fitted.  Pant legs must be equal in length and fit which is suitable to the build 

and stature of the student.  Shorts should be long enough to at least touch the fingertips of the student with an extended 

arm.  Any rips or slits in clothing must be below fingertip length on pants. Pants and shorts should be pulled up to a level 

where undergarments are not visible.  Pajama bottoms should only be worn at designated school events. 

Shoes – Shoes need to be appropriate for the school environment. 
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Skirts – All skirts should be long enough to at least touch the fingertips of the student with an extended arm.   

Tops - All tops should cover the midriff and back areas.  The chest area should be adequately covered.  Undergarments 

should not be visible. 

All clothing or accessories which represent gangs, drugs, alcohol, violence, and/or tobacco are in violation of the behavior 

expectations of Round Lake Area Schools.  

EXPLOSIVE/IMPLOSIVE DEVICES – Explosive/implosive devices are any device that bursts or erupts with sudden violence 

from internal energy created by heat, strike or other force. Explosive/implosive devices include, but are not limited to 

poppers, sparklers, firecrackers, bottle rockets, smoke bombs, and sky lanterns. Bullets are considered explosive devices. 

EXTORTION – The obtaining of property from another induced by wrongful use of actual or threatened force, violence, or 

fear. 

FAILURE/REFUSAL TO SERVE CONSEQUENCES - The act of not serving an assigned consequence. 

FALSE ALARM – The act of initiating a fire alarm or initiating a report warning of a fire or an impending bombing or other 

catastrophe without just cause. 

FALSE REPORTS – The act of falsely reporting incidents or making false accusations or giving false testimony to school 

personnel which would affect the welfare of others. 

FIGHTING – Any form or type of aggressive behavior that does physical or psychological harm to someone else and/or 

urging other students to engage (Fighting is prohibited. Prohibited aggressive behavior also includes, without limitation, the 

use of violence, force, noise, coercion, threats, intimidation, fear, bullying, or other comparable conduct.  When a fight 

occurs, all participants in a fight may be disciplined including those who may have instigated a fight or encouraged others to 

fight.). 

FORGERY – To give a false appearance to anything, to counterfeit (These offenses include but are not limited to altering any 

school document, altering hall passes, altering referrals or reports, altering excuse notes from parents/guardians, altering 

permission slips which require parent/guardian signature, and possessing an altered document). 

GAMBLING – To play or game for money or other stake, making a bet. 

GANG RELATED ACTIVITY – A gang is defined as any group of two or more persons whose purpose includes the commission 

of illegal acts.  No student shall engage in any gang activity, including, but not limited to: 

GANG I 

1. Wearing, using, distributing, displaying, possessing or selling any clothing, jewelry, emblem, badge, symbol, sign, 
tattoo or other things that are evidence of membership or affiliation in any gang. 
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2. Committing any act or omission, or using any speech, either verbal or nonverbal (such as gestures or handshakes) 
showing membership or affiliation in a gang. 

GANG II 

1. Inclusive of all Gang I 
2. Using any speech or committing any act or omission in furtherance of the interests of any gang or gang activity, 

including, but not limited to: (a) soliciting others for membership in any gangs, (b) requesting any person to pay 
protection or otherwise intimidating or threatening any person, (c) committing any other illegal act or other 
violation of school district policy, (d) inciting other students to act with physical violence upon any other person. 

 

GROSS DISOBEDIENCE – Direct, flagrant, willful or continued violation of a direct order issued by a staff member. 

GROSS MISCONDUCT – Any direct, flagrant, willful or continuous violations of the established rules of conduct. 

HAZING – Soliciting, encouraging, siding or engaging in hazing is prohibited.  Hazing means intentional, knowing or reckless 

act directed against a student for the purpose of being initiated into, affiliated with, holding office in, or maintaining 

membership in any organization, club, or athletic team whose members are or include other students. 

HEALTH AND SAFETY – The School Code of Illinois charges the local Board of Education to establish policies, which protect 

the health and safety of individuals and groups under their jurisdiction.  Any action, which jeopardizes the health and safety 

of anyone in the immediate area and/or jeopardizes the safety of other students, will be disciplined. 

INSUBORDINATION – Disrespect and/or disobedience to authority, refusal to obey a directive from someone in authority 

including but not limited to derogatory comments, ignoring or resisting directions from an adult, refusing to identify oneself 

when requested, dishonor or in other manner abuse verbally or in writing any member of the school staff or student body; 

the willful failure to respond or carry out a reasonable request by authorized school personnel. 

INTIMIDATION – Trying to control or influence another person by making threats to harm the person, the person’s 

property, or something that the person values (Intimidation may be physical, verbal, or nonverbal). 

LEWD ACTS – Vulgar or intimate acts involving students with or without either direct or implied consent or forcing another 

person to engage in such activities. 

LOITERING – To be dilatory or slow in movement, to stand around or move slowly about before or after school. 

MISCONDUCT – Noncompliance of an established rule.  

MOTORIZED VEHICLE IMPROPER USE ON SCHOOL PROPERTY – Also See Automobiles/Student Parking in Appendix A. 

All student vehicles are subject to existing municipal and state ordinances and the high school student parking 

requirements stated under Automobile/Student Parking. 
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1. All student driven vehicles must be licensed, insured and registered with the school. 
2. Students must have a valid driver’s license. 
3. Parking sticker must be visible. 

 

Students must park in authorized student parking areas only. 

1. Reckless or unsafe operation of a motorized vehicle will not be tolerated on school grounds and/or driving vehicle 
more than 20 mph on school property. 

2. Violator’s driving privileges may be suspended from one day up to the remainder of school term. 
3. Students are not to leave school without permission.  Violators will lose parking privileges. 

OUT OF BOUNDS – Students in unauthorized areas or authorized areas in unauthorized time or leaving school grounds 

without authorization. 

PUBLIC DISPLAYS OF AFFECTION – Public displays of kissing, caressing, necking, petting, fondling, and passionate kissing will 

not be allowed. 

RIOT AND/OR INCITING TO RIOT – Unauthorized gathering of 3 or more students, which could be injurious or threatening to 

health, safety, or property of others  (A public disturbance involving an act of violence by one or more persons, which shall 

constitute a clear and present danger of, or shall result in, damage or injury to the property of others). 

SEXTING – Electronic dissemination of indecent visual depictions or written messages. 

SEXUAL HARASSMENT – Sexual conduct that creates a hostile environment is prohibited.  Such conduct may be verbal, non-

verbal, or physical.  

TARDINESS TO CLASS – Students are required and expected to be in their assigned class on time.  Tardiness is defined in the 

elementary grades K-5 as being 10 minutes late and unexcused after the last bell rings at the start of the day. In grades 6-

12, a student is tardy if the student is unexcused and not in class when the last bell rings for the start of the class period. 

THEFT – The taking or acquiring of property without the owner’s consent (Theft is considered minor if the property taken is 

valued at less than $100.  Students who possess or engage in the sale of stolen property or any object will have local law 

enforcement notified.). 

THREATS – A communicated intent to inflict physical or emotional harm on any person or on property, a menace of such a 

nature and extent as to unsettle the mind of the person on whom it operates, and to take away from his acts that free and 

voluntary action which alone constitutes consent. 

TOBACCO – Cigarettes/e-cigarettes and/or any type of tobacco products are prohibited on all school property. 

TRESPASSING – Students who are on an out-of-school suspension and are apprehended in school or on school grounds will 

be considered trespassers. The police may be notified, and a ticket issued. In addition, a student who appears at school 
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while under suspension will be considered a trespasser and may be subject to added suspension days. Offenders will be 

subject to suspension (5 days). Students may also be suspended for trespassing on private property adjacent to school 

buildings.  

VANDALISM – The act of willful destruction of property belonging to others (Vandalism is considered minor if the monetary 

value of the destruction or damage is less than $100.  The Board of Education will seek restitution from students and their 

parents in cases of vandalism to school property.). 

VERBAL ALTERCATION – A brief verbal interaction between two or more individuals, with the intent to intimidate, insult, 
demean, or instigate a fight. 
 

VULGAR AND/OR ABUSIVE LANGUAGE/ LITERATURE/ ACTIONS – The act of using obscene or profane language in verbal or 

written form or in pictures, caricatures or obscene gestures on any school property (Vulgar or abusive language may include 

but not be limited to indecent gestures, profanity, vulgar language/literature/actions that includes 

sexual/racial/ethnic/and/or religious references, and/or drug, gang or occult references.). 

WEAPONS, DANGEROUS INSTRUMENTS AND LOOK ALIKE WEAPONS 

A “weapon” means possession, use, control, or transfer of (1) any gun, rifle, shotgun, a weapon as defined by Section 921 of 

Title 18 United States Code, firearm as defined in Section 1.1 of the Firearm Owners Identification Act, or use of a weapon 

as defined in Section 24-1 of the Criminal Code, (2) any knife, brass knuckles, billy clubs, or (3) “look-alikes” of any weapon 

as defined above.  Also any item used or attempted to be used to cause bodily harm is considered a weapon.  This includes, 

but is not limited to, items such as a baseball bat, pipe, bottle, lock, stick, pencil, or pen. 

 

OFFENSES 

551 Bicycle and non-motorized carriers 

552 Communication and electronic devices 

553 Disruptions 

554 Dress Code 

555 Loitering 

556 Misconduct 

557 Public Display of Affection 

558 Tardiness to Class 

559 Unexcused Absence 

560 Other 

600 Intimidation 

601 Bus Class I Offense 
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602 Failure or Refusal to Serve  

603 Forgery 

604 Gambling 

605 I.D. Cards 

606+ Insubordination 

607 Motorized Vehicles Improper Use 

608 Out of Bounds 

610 Theft – Less than $100 

612 Trespassing 

613 Vandalism – Less than $100 

614 Vulgar or Abusive Language / Literature / Actions 

620 Gang I 

621 Class Cut 

622 Gang II 

623 Alcohol Possession or Consumption 

624 Bullying 

625 Bus Class II Offense 

626 Extortion 

627 Verbal Altercation 

628 Hazing 

629 Health and Safety 

630 Academic Dishonesty 

631 Internet/Computer Misuse 

632 Lewd Acts 

633 Vandalism - $100 or more 

634 Tobacco 

635 Alcohol Sale, Intent to Sell, or Distribution 

636 Arson 

637 Assault of a student or staff member 

638 Battery of a student or staff member 

639 False Alarm 

640 False Reports 

641 Fighting 

642 Gross Disobedience 

643 Gross Misconduct 

644 Promiscuous Acts involving others 

645 Riot and/or Inciting to Riot 
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646 Sexual Harassment/Sexting 

647 Theft - $100 or more 

648 Threats – Serious intent 

649 Weapons, Dangerous Instruments 

650 Drugs & Other Illegal Substances Possession, Consumption, Sale, Intent to Sell, or Distribution 

651 Explosive/Implosive Devices 

CONSEQUENCES 

C01 Classroom Teacher Intervention 

C02 Teacher/Student Conference 

C03 Assigning Students to Alternative Work 

C04 Detention 

C05 Removal of Student from Class and Sent to the Office 

C06 Counseling with a Student or a Group of Students 

C07 Referral to Support Services 

C08 Behavior Contract 

C09 Contact with Parent/Guardian by phone, mail, etc 

C10 Conference with Teacher, Parent/Guardian and Student 

C11 Conference with Principal, Teacher, Parent/Guardian, Student and others as necessary 

C12 Restitution for Theft or Vandalism 

C14 Restricting Extracurricular Activities 

C15 ISS 

C16 Saturday Detention 

C17 Alternative Learning Site 

C19 Out of School Suspension (1-10 days) 

C20 Exclusion from End-of-Year Activities 

C21 Referral to Law Enforcement Officials 

C22 Expulsion Recommendation 

C23 Bus Suspension 

C24 Bus Warning 

C25 Mediation 

C26 Peer Court 

C27 Lunch Detention 

C28 Excluded from Recess 

C29 Referral to Outside Support Services 

C30 Community Service 

C31 Other  
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Definition of Consequences 

ALTERNATIVE LEARNING SITE - Alternative Learning Site may be used, when available consequence when a student’s 

behavior is in violation of school policies and regulations. Alternative Learning Site will provide school personnel an 

opportunity to temporarily remove students from class while allowing the student to continue working on and being 

responsible for assignments. Special education students will continue to receive the services listed on their I.E.P.   

Alternative Learning Site Rules and Extracurricular Guidelines  

The following rules and guidelines are designed to ensure a quiet, constructive environment.  If a student fails to adhere to 

these rules and guidelines, he/she will be sent home and the day will be counted as an out-of-school suspension.  Students 

will not be allowed to participate in any school sponsored, extra-curricular activities either as a participant or spectator. 

While in the Alternative Learning Site: 

1. Students must sit in their assigned seats.  No talking to other students and no use of cell phone while in the 
building. 

2. Students will not be allowed to sleep or put their heads down on their desks. 
3. Students will receive one break in the morning and one break in the afternoon to use the washroom and get a 

drink. 
4. It is the student’s responsibility to bring all class books and materials, as well as writing materials (pens, pencils, 

and paper) to the room.  Students will not be allowed to leave the room without permission from the teacher.. 
5. Students will eat their breakfasts and lunches during a designated time.. 
6. Students will work on school related assignments and materials during their time in the room.  Appropriate books, 

newspapers or magazines will be allowed after schoolwork has been completed.   
7. Students who fail to follow the rules and guidelines of the room may be suspended out-of-school. 

If a student is placed in The Alternative Learning Site he is considered present for the day.  Students are not allowed to 

participate in or attend any school related activity during the period of the placement. 

DETENTIONS - Administrators may assign a detention for minor disciplinary offenses. Students may be detained before or 

after school. Students may also serve detentions during those times that they are not scheduled to be in the classroom (e.g. 

recess, lunch, free period) when applicable.  

A reasonable attempt will be made to contact the parent/guardian.  All students shall be given advanced notice of 

detentions and responsibility of informing their parent/guardians of the detentions. 

Transportation is the responsibility of the parent/guardian. 

At Round Lake High School, failure to serve a detention will result in a loss of extra-curricular activities for 10 school-days. 

EXPULSION - Expulsion is defined as exclusion from school for any time exceeding ten (10) days up to two (2) school years. 
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Expulsion shall take place only after the parents/guardians have been requested to appear at a meeting of the Board of 

Education, or with a hearing officer appointed by it. Such a request shall be made by registered or certified mail and shall 

state the time, place and purpose of the meeting. The Board of Education, or a hearing officer appointed by the Board, at 

such meeting shall state the reasons for discipline and the date on which the expulsion is to become effective. If a hearing 

officer is appointed, he/she shall report to the Board of Education a written summary of the evidence heard at the meeting 

and the Board may take such action, thereon, as it finds appropriate. 

Students may not participate in or attend any school - related activity or be on District Property while they are expelled. 

REFERRAL TO LAW ENFORCEMENT OFFICIALS - Violation of ordinances, statutes, and other criminal offenses, including drug-

related incidences, committed by students may be referred to local law enforcement agencies. 

DUE PROCESS PROCEDURES - Students and their parent(s)/guardian(s) have the right to request a hearing related to 

suspension or bus suspension. A hearing may be requested for one or any combination of the following reasons: 

1. The student and his/her parent/guardian wish to contest the facts, which led to the disciplinary action. 
2. The student and his/her parent/guardian wish to contest the appropriateness of the sanction imposed by the 

disciplinary authority. 
3. The student and his/her parent/guardian allege prejudice or unfairness on the part of the School District Official 

responsible for the discipline. 

Section 10-22.6 of the Illinois School Code states that the parent(s)/guardian(s) of a suspended student have a right of 

review of said suspension with an appointed hearing officer. Requests for review shall be made in writing within five (5) 

school days of suspension notice to the Office of the Superintendent, 882 Nippersink Rd, Round Lake, Illinois 60073. 

 

OUT-OF-SCHOOL SUSPENSION  

An out-of-school suspension may be assigned for up to 10 school days.    Students who receive out-of-school suspension 

time are allowed to turn in homework for credit.  Students may not return to the student population and are not allowed to 

participate in or attend any school related activity during the period of the suspension or be on District Property (Also see 

Extra Curricular Guidelines).  

Section 10-22.6 of the Illinois School Code states that the parent(s)/guardian(s) of a suspended student have a right of 

review of said suspension with the Board of Education or an appointed hearing officer. Requests for review shall be made in 

writing within five (5) school days of suspension notice to District 116 Administrative Offices, 882 Nippersink Rd, Round 

Lake, Illinois 60073. 

Parent/guardian conferences at school may be necessary prior to the student’s return to school after receiving an out-of-

school suspension. The following guidelines have been established for students who want to stay current with their 
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coursework during the out-of school suspension:  The parent of guardian may call to arrange to pick up homework the 

following day at 3:00 PM. 

REMOVAL FROM CLASS 

A teacher may send a student to the office when the seriousness of the offense, the persistence of the misbehavior, or 

disruptive conduct, in the opinion of the teacher, disrupts the educational process of the other students in the classroom or 

the student has been insubordinate to the teacher.  The referral, with the circumstances leading to the removal of the 

student from the classroom, must accompany the student to the office along with class work or compensatory work. 

SATURDAY DETENTION 

Saturday Detention may be held on Saturday from 8:00 a.m. to 11:00 a.m. May be utilized at the high school and middle 

school levels on a case by case basis. We will contact the parent/guardian.  All students will be given advanced notice of 

Saturday Detention. It shall be the parent(s)/guardian(s) and student’s responsibility to provide transportation. Students 

who fail to serve are subject to further disciplinary action. 

Conduct Code for Participants in Extracurricular Activities 

The Superintendent or designee, using input from coaches and sponsors of extracurricular activities, shall develop a 
conduct code for all participants in extracurricular activities consistent with School Board policy.  The conduct code shall: (1) 
require participants in extracurricular activities to conduct themselves as good citizens and exemplars of their school at all 
times, including after school, on days when school is not in session, and whether on or off school property; (2) emphasize 
that hazing and bullying activities are strictly prohibited; and (3) notify participants that failure to abide by it could result in 
removal from the activity. The conduct code shall be reviewed by the Building Principal periodically at his or her discretion 
and presented to the Board. 

All coaches and sponsors of extracurricular activities shall annually review the rules of conduct with participants and 
provide participants with a copy.  In addition, coaches and sponsors of interscholastic athletic programs shall provide 
instruction on steroid abuse prevention to students in grades 7 through 12 participating in these programs.  

Extracurricular Drug and Alcohol Testing Program  

The District maintains an extracurricular drug and alcohol testing program in order to foster the health, safety, and welfare 
of its students.  Participation in extracurricular activities is a privilege and participants need to be exemplars.  The program 
promotes healthy and drug-free participation. 

Each student and his or her parent(s)/guardian(s) must consent to random drug and alcohol testing in order to participate 
in any extracurricular activity.  Failure to sign the District’s “Random Drug and Alcohol Testing Consent” form will result in 
non-participation. 

If a test is positive, the student will not participate in extracurricular activities until after a follow-up test is requested by the 
Building Principal or designee and the results are reported.  The Building Principal or designee will request a follow-up test 
after such an interval of time that the substance previously found would normally be eliminated from the body.  If this 
follow-up test is negative, the student will be allowed to resume extracurricular activities.  If a positive result is obtained 
from the follow-up test, or any later test, the same previous procedure shall be followed. 
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The Superintendent or designee shall develop procedures to implement this policy.  No student shall be expelled or 
suspended from school as a result of any verified positive test conducted under this program other than when independent 
reasonable suspicion of drug and/or alcohol usage exists.  This program does not affect the District policies, practices, or 
rights to search or test any student who at the time exhibits cause for reasonable suspicion of drug and/or alcohol use. 

Performance Enhancing Drug Testing 

State law requires the Illinois High School Association (IHSA) to prohibit a student from participating in an athletic 
competition sponsored or sanctioned by IHSA unless the student has agreed, (a) not to use any performance-enhancing 
substances on IHSA’s current banned drug list, and (b) to submit to random testing for these substances in the student’s 
body if the student is in high school. In addition, the student’s parent/guardian must sign a statement for IHSA containing 
specific acknowledgments including that the student, if in high school, may be subject to random performance-enhancing 
substance testing and that violating the laws regulating the use of performance-enhancing substances is a crime.  

IHSA, with oversight from the Illinois Department of Public Health, administers a performance-enhancing substance testing 
program under which high school participants in athletic competition sponsored or sanctioned by IHSA are tested at 
multiple times throughout the athletic season for the presence in their bodies of performance-enhancing substances on the 
IHSA’s banned drug list. 

Suspension and Expulsion Procedures 

Suspension Procedures 

The Superintendent shall implement suspension procedures that provide, at a minimum, for the following:  

1. Before a student may be suspended, the student shall be provided a conference during which the charges will be 
explained and the student will be given an opportunity to respond to the charges. 

2. A pre-suspension conference is not required and the student can be immediately suspended when the student’s 
presence poses a continuing danger to persons or property or an ongoing threat of disruption to the educational 
process.  In such cases, the notice and conference shall follow as soon as practicable. 

3. Any suspension shall be reported immediately to the student’s parent(s)/guardian(s).  A written notice of the 
suspension shall state the reasons for the suspension, including any school rule that was violated, and a notice to 
the parent(s)/guardian(s) of their right to a review of the suspension.  The School Board must be given a summary 
of the notice, including the reason for the suspension and the suspension length. 

Upon request of the parent(s)/guardian(s), a review of the suspension shall be conducted by the Board or a hearing officer 

appointed by the Board.  At the review, the student’s parent(s)/guardian(s) may appear and discuss the suspension with the 

Board or its hearing officer and may be represented by counsel.  After presentation of the evidence or receipt of the 

hearing officer’s report, the Board shall take such action as it finds appropriate. 

Expulsion Procedures 

The Superintendent or designee shall implement expulsion procedures that provide, at a minimum, for the following:  
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1. Before a student may be expelled, the student and his or her parent(s)/guardian(s) shall be provided a written 
request to appear at a hearing to determine whether the student should be expelled.  The request shall be sent by 
registered or certified mail, return receipt requested.  The request should include:  

a. The reasons for the proposed expulsion as well as the conduct rule the student is charged with violating. 

b. The time, date, and place for the hearing. 

c. A short description of what will happen during the hearing. 

d. A statement indicating that the School Code allows the School Board to expel a student for a definite period of 
time not to exceed 2 calendar years, as determined on a case by case basis. 

e. A request that the student or parent(s)/guardian(s) inform the District if the student will be represented by an 
attorney and, if so, the attorney’s name. 

2. Unless the student and parent(s)/guardian(s) indicate that they do not want a hearing or fail to appear at the 
designated time and place, the hearing will proceed. It shall be conducted by the School Board or a hearing officer 
appointed by it.  If a hearing officer is appointed, he or she shall report to the Board the evidence presented at the 
hearing and the Board shall take such final action as it finds appropriate. 

During the expulsion hearing, the Board or hearing officer shall hear evidence concerning whether the student is guilty of 

the gross disobedience or misconduct as charged.  The student and his or her parent(s)/guardian(s) may be represented by 

counsel, offer evidence, present witnesses, cross-examine witnesses who testified, and otherwise present reasons why the 

student should not be expelled. After presentation of the evidence or receipt of the hearing officer’s report, the Board shall 

decide the issue of guilt and take such action as it finds appropriate. 

Search and Seizure 

In order to maintain order and security in the schools, school authorities are authorized to conduct reasonable searches of 

school property and equipment, as well as of students and their personal effects.  

School Property and Equipment as well as Personal Effects Left There by Students 

School authorities may inspect and search school property and equipment owned or controlled by the school (such as, 
lockers, desks, and parking lots), as well as personal effects left there by a student, without notice to or the consent of the 
student.  Students have no reasonable expectation of privacy in these places or areas or in their personal effects left there. 
This paragraph applies to student vehicles parked on school property.  In addition, Building Principals shall require each 
high school student, in return for the privilege of parking on school property, to consent in writing to school searches of his 
or her vehicle, and personal effects therein, without notice and without suspicion of wrongdoing. 

The Superintendent may request the assistance of law enforcement officials to conduct inspections and searches of lockers, 
desks, parking lots, and other school property and equipment for illegal drugs, weapons, or other illegal or dangerous 
substances or materials, including searches conducted through the use of specially trained dogs.  

Students 

School authorities may search a student and/or the student’s personal effects in the student’s possession (such as, purses, 
wallets, knapsacks, book bags, lunch boxes, etc.) when there is a reasonable ground for suspecting that the search will 
produce evidence the particular student has violated or is violating either the law or the District’s student conduct rules.  
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The search itself must be conducted in a manner that is reasonably related to its objective and not excessively intrusive in 
light of the student’s age and sex, and the nature of the infraction. 

When feasible, the search should be conducted as follows:  

1. Outside the view of others, including students, 
2. In the presence of a school administrator or adult witness, and 
3. By a certificated employee or liaison police officer of the same sex as the student. 

Immediately following a search, a written report shall be made by the school authority who conducted the search, and 
given to the Superintendent. 

Seizure of Property 

If a search produces evidence that the student has violated or is violating either the law or the District’s policies or rules, 
such evidence may be seized and impounded by school authorities, and disciplinary action may be taken.  When 
appropriate, such evidence may be transferred to law enforcement authorities.  

Notification Regarding Student Accounts or Profiles on Social Networking Websites 

State law requires the District to notify students and their parents/guardians that school officials may request or require a 
student or his or her parent/guardian to cooperate in an investigation if there is specific information about activity on the 
student’s social media account that violates a school disciplinary rule or policy.  Students may be required to share the 
content that is reported in order to make a factual determination.. The school may no longer request or require disclosure 
of social media account passwords or other account information. 

Harassment of Students Prohibited 

Bullying, Intimidation, and Harassment Prohibited 

No person, including a District employee or agent, or student, shall harass, intimidate, or bully a student on the basis of 
actual or perceived: race; color; national origin; military status; unfavorable discharge from military service; sex; sexual 
orientation; gender identity; gender-related identity or expression; ancestry; age; religion; physical or mental disability; 
order of protection status; status of being homeless; actual or potential marital or parental status, including pregnancy; 
association with a person or group with one or more of the aforementioned actual or perceived characteristics; or any 
other distinguishing characteristics.  The District will not tolerate harassing, intimidating conduct, or bullying whether 
verbal, physical, sexual, or visual, that affects the tangible benefits of education, that unreasonably interferes with a 
student’s educational performance, or that creates an intimidating, hostile, or offensive educational environment. 
Examples of prohibited conduct include name-calling, using derogatory slurs, stalking, sexual violence, causing psychological 
harm, threatening or causing physical harm, threatening or actual destruction of property or wearing or possessing items 
depicting or implying hatred or prejudice of one of the characteristics stated above.  

Sexual Harassment Prohibited 

Sexual harassment of students is prohibited. Any person, including a district employee or agent, or student, engages in 
sexual harassment whenever he or she makes sexual advances, requests sexual favors, and/or engages in other verbal or 
physical conduct, including sexual violence of a sexual or sex-based nature, imposed on the basis of sex, that: 

1. Denies or limits the provision of educational aid, benefits, services, or treatment; or that makes such conduct a 
condition of a student's academic status; or 
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2. Has the purpose or effect of: 

a. Substantially interfering with a student's educational environment; 
b. Creating an intimidating, hostile, or offensive educational environment; 
c. Depriving a student of educational aid, benefits, services, or treatment; or 
d. Making submission to or rejection of such conduct the basis for academic decisions affecting a student. 

The terms intimidating, hostile, and offensive include conduct that has the effect of humiliation, embarrassment, or 
discomfort.  Examples of sexual harassment include touching, crude jokes or pictures, discussions of sexual experiences, 
teasing related to sexual characteristics, and spreading rumors related to a person’s alleged sexual activities. The term 
sexual violence includes a number of different acts. Examples of sexual violence include, but are not limited to, rape, sexual 
assault, sexual battery, sexual abuse, and sexual coercion. 

Making a Complaint; Enforcement 

Students are encouraged to report claims or incidences of bullying, harassment, sexual harassment, or any other prohibited 
conduct to the Nondiscrimination Coordinator, Building Principal, Assistant Building Principal, Dean of Students, or a 
Complaint Manager.  A student may choose to report to a person of the student's same sex. Complaints will be kept 
confidential to the extent possible given the need to investigate. Students who make good faith complaints will not be 
disciplined. 

An allegation that a student was harassed victim of any prohibited conduct perpetrated by another student shall be 
referred to the Building Principal, Assistant Building Principal, or Dean of Students for appropriate action. 

The Superintendent shall insert into this policy the names, addresses, and telephone numbers of the District's current 
Nondiscrimination Coordinator and Complaint Managers. At least one of these individuals will be female, and at least one 
will be male. 

Nondiscrimination Coordinator: 

 Dr. Constance Collins, Superintendent  

Name 
884 W. Nippersink Rd 

 

ccollins@rlas-116.org  

Address 
Round Lake, IL 60073 

 

847/270-9003  

Telephone  
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Complaint Managers: 

David Haworth, Director of Human Resources  Jerri Ryan, Human Resources Associate Director 

Name 
884 W. Nippersink Rd 

 Name 
884 W. Nippersink Rd 

Address 
Round Lake, IL 60073 

 Address 
Round Lake, IL 60073 

dhaworth@rlas-116.org  jrayn@rlas-116.org 

847/270-9015  847/270-9018 

Telephone  Telephone 

The Superintendent shall use reasonable measures to inform staff members and students of this policy such as, by including 
it in the appropriate handbooks.  

Any District employee who is determined, after an investigation, to have engaged in conduct prohibited by this policy will 
be subject to disciplinary action up to and including discharge.  Any District student who is determined, after an 
investigation, to have engaged in conduct prohibited by this policy will be subject to disciplinary action, including but not 
limited to, suspension and expulsion consistent with the discipline policy.  Any person making a knowingly false accusation 
regarding sexual harassment will likewise be subject to disciplinary action up to and including discharge, with regard to 
employees, or suspension and expulsion, with regard to students. 

 

 

Student Records 
A school student record is any writing or other recorded information concerning a student and by which a student may be 
identified individually that is maintained by a school or at its direction or by a school employee, regardless of how or where 
the information is stored, except for certain records kept in a staff member’s sole possession; records maintained by law 
enforcement officers working in the school; video and other electronic recordings that are created in part for law 
enforcement, security, or safety reasons or purposes; and electronic recordings made on school buses. The District 
maintains two types of school records for each student:  permanent record and temporary record.  

The permanent record includes:  

1. Basic identifying information, including the student’s name and address, birth date and place, gender, and the 
names and addresses of the student’s parent(s)/guardian(s) 

2. Academic transcripts, including grades, class rank, graduation date, grade level achieved, scores on college 
entrance examinations (except that a parent/guardian or eligible student may request, in writing, the removal 
from the academic transcript of any score received on college entrance examinations), and the unique student 
identifier assigned and used by the Illinois State Board of Education’s Student Information System  

3. Attendance record 

4. Health record defined by the Illinois State Board of Education as “medical documentation necessary for enrollment 
and proof of dental examinations, as may be required under Section 27-8.1 of the School Code”  
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5. Record of release of permanent record information that includes each of the following:  

a. The nature and substance of the information released 

b. The name and signature of the official records custodian releasing such information 

c. The name and capacity of the requesting person and the purpose for the request 

d. The date of release 

e. A copy of any consent to a release 

6. Scores received on all State assessment tests administered at the high school level (that is, grades 9 through 12) 

The permanent record may include:  

1. Honors and awards received 
2. Information concerning participation in school-sponsored activities or athletics, or offices held in school-sponsored 

organizations. 

All information not required to be kept in the student permanent record is kept in the student temporary record and must 
include: 

1. Record of release of temporary record information that includes the same information as listed above for the 
record of release of permanent records 

2. Scores received on the State assessment tests administered in the elementary grade levels (that is, kindergarten 
through grade 8)  

3. Completed home language survey 

4. Information regarding serious disciplinary infractions (that is, those involving drugs, weapons, or bodily harm to 
another) that resulted in expulsion, suspension, or the imposition of punishment or sanction 

5. Any final finding report received from a Child Protective Service Unit provided to the school under the Abused and 
Neglected Child Reporting Act; no report other than what is required under Section 8.6 of that Act shall be placed 
in the student record 

6. Health-related information, defined by the Illinois State Board of Education as “current documentation of a 
student's health information, not otherwise governed by the Mental Health and Developmental Disabilities 
Confidentiality Act or other privacy laws, which includes identifying information, health history, results of 
mandated testing and screenings, medication dispensation records and logs (e.g., glucose readings), long-term 
medications administered during school hours, and other health-related information that is relevant to school 
participation, e.g., nursing services plan, failed screenings, yearly sports physical exams, interim health histories for 
sports” 

7. Accident report, defined by the Illinois State Board of Education as “documentation of any reportable student 
accident that results in an injury to a student, occurring on the way to or from school or on school grounds, at a 
school athletic event or when a student is participating in a school program or school-sponsored activity or on a 
school bus and that is severe enough to cause the student not to be in attendance for one-half day or more or 
requires medical treatment other than first aid.  The accident report shall include identifying information, nature of 
injury, days lost, cause of injury, location of accident, medical treatment given to the student at the time of the 
accident, or whether the school nurse has referred the student for a medical evaluation, regardless of whether the 
parent, guardian or student (if 18 years or older) or an unaccompanied homeless youth … has followed through on 
that request.” 
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8. Any documentation of a student’s transfer, including records indicating the school or school district to which the 
student transferred 

9. Completed course substitution form for any student who, when under the age of 18, is enrolled in vocational and 
technical course as a substitute for a high school or graduation requirement 

The temporary record may include:  

1. Family background information 
2. Intelligence test scores, group and individual  
3. Aptitude test scores 
4. Reports of psychological evaluations, including information on intelligence, personality and academic information 

obtained through test administration, observation, or interviews 
5. Elementary and secondary achievement level test results 
6. Participation in extracurricular activities, including any offices held in school-sponsored clubs or organizations  
7. Honors and awards received 
8. Teacher anecdotal records 
9. Other disciplinary information 

10. Special education records 
11. Records associated with plans developed under section 504 of the Rehabilitation Act of 1973  
12. Verified reports or information from non-educational persons, agencies, or organizations of clear relevance to the 

student’s education 

The Family Educational Rights and Privacy Act (FERPA) and the Illinois Student Records Act afford parents/guardians and 
students over 18 years of age (“eligible students”) certain rights with respect to the student’s school records.  They are: 

1. The right to inspect and copy the student’s education records within 15 school days of the day the District receives a 
request for access. 

The degree of access a student has to his or her records depends on the student’s age.  Students less than 18 years of 
age have the right to inspect and copy only their permanent record.  Students 18 years of age or older have access and 
copy rights to both permanent and temporary records.  Parents/guardians or students should submit to the Building 
Principal (or appropriate school official) a written request that identifies the record(s) they wish to inspect.  The 
Principal will make arrangements for access and notify the parent(s)/guardian(s) or student of the time and place 
where the records may be inspected.  The District charges $.35 per page for copying but no one will be denied their  
right to copies of their records for inability to pay this cost. 

These rights are denied to any person against whom an order of protection has been entered concerning a student 
(105 ILCS 5/10-22.3c and 10/5a, and 750 ILCS 60/214(b)(15). 

2. The right to have one or more scores received on college entrance examinations removed from the student’s 
academic transcript. 

Parents/guardians or eligible students may have one or more scores on college entrance exams deleted from their 
student’s academic transcript. Students often take college entrance examinations multiple times to improve their 
results. Test publishers provide the results from each examination taken to the student’s high school. Schools must 
include each of these scores on the student’s transcript, which may result in the academic transcript having multiple 
scores from a single college entrance exam. A parent/guardian or eligible student may not want certain scores to be 
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sent to postsecondary institutions to which the student applies. The District will remove scores on college entrance 
examinations upon the written request of the parent/guardian or eligible student stating the name of each college 
entrance examination that is the subject of the request and the dates of the scores that are to be removed. 

3. The right to request the amendment of the student’s education records that the parent(s)/ guardian(s) or eligible 
student believes are inaccurate, irrelevant, or improper. 

Parents/guardians or eligible students may ask the District to amend a record that they believe is inaccurate, irrelevant, 
or improper. They should write the Building Principal or the Official Records Custodian, clearly identify the record they 
want changed, and specify the reason. 

If the District decides not to amend the record as requested by the parents/guardians or eligible student, the District 
will notify the parents/guardians or eligible student of the decision and advise him or her of their right to a hearing 
regarding the request for amendment.  Additional information regarding the hearing procedures will be provided to 
the parent(s)/guardian(s) or eligible student when notified of the right to a hearing. 

4. The right to permit disclosure of personally identifiable information contained in the student’s education records, 
except to the extent that the FERPA or Illinois School Student Records Act authorizes disclosure without consent. 

Disclosure without consent is permitted to school officials with legitimate educational or administrative interests. A 
school official is a person employed by the District as an administrator, supervisor, instructor, or support staff member 
(including health or medical staff and law enforcement unit personnel); a person serving on the School Board; a person 
or company with whom the District has contracted to perform a special task (such as an attorney, auditor, medical 
consultant, or therapist); or any parent(s)/guardian(s) or student serving on an official committee, such as a disciplinary 
or grievance committee, or assisting another school official in performing his or her tasks. Individual board members do 
not have a right to see student records merely by virtue of their office unless they have a current demonstrable 
educational or administrative interest in the student and seeing his or her record(s) would be in furtherance of the 
interest. 

A school official has a legitimate educational interest if the official needs to review an education record in order to 
fulfill his or her professional responsibility. 

Upon request, the District discloses education records without consent to officials of another school district in which a 
student has enrolled or intends to enroll, as well as to any person as specifically required by State or federal law.  
Before information is released to these individuals, the parents/guardians will receive prior written notice of the nature 
and substance of the information, and an opportunity to inspect, copy, and challenge such records. 

When a challenge is made at the time the student’s records are being forwarded to another school to which the 
student is transferring, there is no right to challenge:  (1) academic grades, or (2) references to expulsions or out-of-
school suspensions. 

Disclosure is also permitted without consent to: any person for research, statistical reporting or planning, provided that 
no student or parent(s)/guardian(s) can be identified; any person named in a court order; appropriate persons if the 
knowledge of such information is necessary to protect the health or safety of the student or other persons; and 
juvenile authorities when necessary for the discharge of their official duties who request information before 
adjudication of the student. 
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5. The right to a copy of any school student record proposed to be destroyed or deleted. 

The permanent record is maintained for at least 60 years after the student transfers, graduates, or permanently 
withdraws. The temporary record is maintained for at least 5 years after the student transfers, graduates, or 
permanently withdraws. Temporary records that may be of assistance to a student with a disability who graduates or 
permanently withdraws, may, after 5 years, be transferred to the parent(s)/guardian(s) or to the student, if the student 
has succeeded to the rights of the parent(s)/guardian(s). Student temporary records are reviewed every 4 years or 
upon a student’s change in attendance centers, whichever occurs first. 

6. The right to prohibit the release of directory information concerning the parent’s/ guardian’s child.  

Throughout the school year, the District may release directory information regarding students, limited to: 

Name 
Address 
Gender 
Grade level 
Birth date and place 
Parent(s)’/guardian(s)’ names, addresses, electronic mail addresses, and telephone numbers 
Photographs, videos, or digital images used for informational or news-related purposes (whether by a media outlet 

or by the school) of a student participating in school or school-sponsored activities, organizations, and 
athletics that have appeared in school publications, such as yearbooks, newspapers, or sporting or fine arts 
programs 

Academic awards, degrees, and honors 
Information in relation to school-sponsored activities, organizations, and athletics 
Major field of study 
Period of attendance in school 

Any parent/guardian or eligible student may prohibit the release of any or all of the above information by 
delivering a written objection (opt-out) to the Building Principal within 14 days of the first day of school each year 
or within 14 days of the date of enrollment. A letter submitted for the previous year will not carry over.. 

No photograph highlighting individual faces is allowed for commercial purposes, including solicitation, advertising, 
promotion or fundraising without the prior, specific, dated and written consent of the parent or student, as applicable; 
and no image on a school security video recording shall be designated as directory information. 

7.  The right to request that military recruiters or institutions of higher learning not be granted access to your secondary 
school student’s name, address, and telephone numbers without your prior written consent. 

Federal law requires a secondary school to grant military recruiters and institutions of higher learning, upon their 
request, access to secondary school students’ names, addresses, and telephone numbers, unless the 
parents/guardians, or student who is 18 years of age or older, request that the information not be disclosed without 
prior written consent.  If you wish to exercise this option, notify the Building Principal where your student is enrolled 
for further instructions. 

8. The right contained in this statement:  No person may condition the granting or withholding of any right, privilege or 
benefits or make as a condition of employment, credit, or insurance the securing by any individual of any 
information from a student’s temporary record which such individual may obtain through the exercise of any right 
secured under State law. 
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9. The right to file a complaint with the U.S. Department of Education concerning alleged failures by the District to 
comply with the requirements of FERPA. 

The name and address of the Office that administers FERPA is: 

Family Policy Compliance Office 

U.S. Department of Education 

400 Maryland Avenue, SW 

Washington DC  20202-4605 

More information about FERPA is available online at www.ed.gov/policv/gen/guid/fpco/ferpa/index.html 

Nondiscrimination  
Policy 

Equal educational and extracurricular opportunities shall be available for all students without regard to color, race, 
nationality, religion, sex, sexual orientation, ancestry, age, physical and mental disability, gender identity, status of being 
homeless, order of protection status, actual or potential marital or parental status, including pregnancy.  Further, the 
District will not knowingly enter into agreements with any entity or any individual that discriminates against students on 
the basis of sex or any other protected status, except that the District remains viewpoint neutral when granting access to 
school facilities under Board of Education policy 8:20, Community Use of School Facilities.  Any student may file a 
discrimination grievance by using Board policy 2:260, Uniform Grievance Procedure.  

Sex Equity  

No student shall, based on sex, sexual orientation, or gender identity be denied equal access to programs, activities, 
services, or benefits or be limited in the exercise of any right, privilege, advantage, or denied equal access to educational 
and extracurricular programs and activities. 

Any student may file a sex equity complaint by using Board policy 2:260, Uniform Grievance Procedure.  A student may 
appeal the Board of Education’s resolution of the complaint to the Regional Superintendent (pursuant to 105 ILCS 5/3-10) 
and, thereafter, to the State Superintendent of Education (pursuant to 105 ILCS 5/2-3.8).  

Uniform Grievance Procedure 

A student, parent/guardian, employee, or community member should notify any District Complaint Manager if he or she 
believes that the Board of Education, its employees, or agents have violated his or her rights guaranteed by the State or 
federal Constitution, State or federal statute, or Board policy, or have a complaint regarding: 

1. Title II of the Americans with Disabilities Act; 
2. Title IX of the Education Amendments of 1972; 
3. Section 504 of the Rehabilitation Act of 1973; 
4. Title VI of the Civil Rights Act, 42 U.S.C. §2000d et seq.; 
5. Equal Employment Opportunities Act (Title VII of the Civil Rights Act), 42 U.S.C. §2000e et seq.; 

http://www.ed.gov/policv/gen/guid/fpco/ferpa/index.html
http://www.ed.gov/policv/gen/guid/fpco/ferpa/index.html
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6. Sexual harassment (Illinois Human Rights Act, Title VII of the Civil Rights Act of 1964, and Title IX of the Education 
Amendments of 1972); 

7. Bullying, 105 ILCS 5/27-23.7 
8. Misuse of funds received for services to improve educational opportunities for educationally disadvantaged or 

deprived children;  
9. Curriculum, instructional materials, and/or programs; 

10. Victims’ Economic Security and Safety Act, 820 ILCS 180; 
11. Illinois Equal Pay Act of 2003, 820 ILCS 112;  
12. Provision of services to homeless students; or 
13. Illinois Whistleblower Act, 740 ILCS 174/  
14. Misuse of genetic information (Illinois Genetic Information Privacy Act (GIPA), 410 ILCS 513/ and Titles I and II of 

the Genetic Information Nondiscrimination Act (GINA), 42 U.S.C. §2000ff et seq.) 
15. Employee Credit Privacy Act, 820 ILCS 70/. 

The Complaint Manager will attempt to resolve complaints without resorting to this grievance procedure and, if a complaint 
is filed, to address the complaint promptly and equitably. The right of a person to prompt and equitable resolution of a 
complaint filed hereunder shall not be impaired by the person’s pursuit of other remedies. Use of this grievance procedure 
is not a prerequisite to the pursuit of other remedies and use of this grievance procedure does not extend any filing 
deadline related to the pursuit of other remedies. All deadlines under this procedure may be extended by the Complaint 
Manager as he or she deems appropriate. As used in this policy, “school business days” means days on which the District’s 
main office is open. 

Filing a Complaint 

A person (hereinafter Complainant) who wishes to avail him or herself of this grievance procedure may do so by filing a 
complaint with any District Complaint Manager.  The Complainant shall not be required to file a complaint with a particular 
Complaint Manager and may request a Complaint Manager of the same gender. The Complaint Manager may request the 
Complainant to provide a written statement regarding the nature of the complaint or require a meeting with a student’s 
parent(s)/guardian(s). The Complaint Manager shall assist the Complainant as needed. 

Investigation 

The Complaint Manager will investigate the complaint or appoint a qualified person to undertake the investigation on his or 
her behalf.  If the Complainant is a student under 18 years of age, the Complaint Manager will notify his or her 
parent(s)/guardian(s) that they may attend any investigatory meetings in which their child is involved.  The complaint and 
identity of the Complainant will not be disclosed except: (1) as required by law, this policy, or (2) as necessary to fully 
investigate the complaint, or (3) as authorized by the Complainant. 

The identity of any student witnesses will not be disclosed except: (1) as required by law or any collective bargaining 
agreement, or (2) as necessary to fully investigate the complaint, or (3) as authorized by the parent/guardian of the student 
witness, or by the student if the student is 18 years or age or older. 

Within 30 school business days of the date the complaint was filed, the Complaint Manager shall file a written report of his 
or her findings with the Superintendent.  The Complaint Manager may request an extension of time. If a complaint of sexual 
harassment contains allegations involving the Superintendent, the written report shall be filed with the Board, which will 
make a decision in accordance with Section 3 of this policy.  The Superintendent will keep the Board informed of all 
complaints. 
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Decision and Appeal 

Within 5 school business days after receiving the Complaint Manager’s report, the Superintendent shall mail his or her 
written decision to the Complainant by U.S. mail, first class, as well as to the Complaint Manager. 

Within 10 school business days after receiving the Superintendent’s decision, the Complainant may appeal the decision to 
the Board by making a written request to the Complaint Manager. The Complaint Manager shall promptly forward all 
materials relative to the complaint and appeal to the Board. Within 30 school business days, the Board shall affirm, reverse, 
or amend the Superintendent’s decision or direct the Superintendent to gather additional information. Within 5 school 
business days of the Board’s decision, the Superintendent shall inform the Complainant of the Board’s action.  

This grievance procedure shall not be construed to create an independent right to a hearing before the Superintendent or 
Board.  The failure to strictly follow the timelines in this grievance procedure shall not prejudice any party. 

Appointing Nondiscrimination Coordinator and Complaint Managers 

The Superintendent shall appoint a Nondiscrimination Coordinator to manage the District’s efforts to provide equal 
opportunity employment and educational opportunities and prohibit the harassment of employees, students, and others. 

The Superintendent shall appoint at least one Complaint Manager to administer the complaint process in this policy.  If 
possible, the Superintendent will appoint 2 Complaint Managers, one of each gender.  The District’s Nondiscrimination 
Coordinator may be appointed as one of the Complaint Managers.   

The Superintendent shall insert into this policy and keep current the names, addresses, and telephone numbers of the 
Nondiscrimination Coordinator and the Complaint Managers.  

Nondiscrimination Coordinator: 

Dr. Constance R. Collins 

884 W. Nippersink Rd 

Round Lake, IL 60073 

847-270-9003 

Complaint Managers: 

David Haworth, Director of Human Resources  Jerri Ryan, Associate Director of Human Resources 

Name 
884 W. Nippersink Rd 

 Name 
884 W. Nippersink Rd 

Address 
Round Lake, IL 60073 

 Address 
Round Lake, IL 60073 

847/270-9015  847/270-9018 

Telephone  Telephone 

   

Homeless Students 
Each child of a homeless individual and each homeless youth has equal access to the same free, appropriate public 
education, as provided to other children and youths, including a public pre-school education. A “homeless child” is defined 



 

Round Lake Area Schools CUSD #116 Student Handbook | 65 

 

 

  

 

as provided in the McKinney Homeless Assistance Act and State law. The Superintendent shall act as or appoint a Liaison for 
Homeless Children to coordinate this policy’s implementation.  

A homeless child may attend the District school that the child attended when permanently housed or in which the child was 
last enrolled.  A homeless child living in any District school’s attendance area may attend that school. 

The Superintendent or designee shall review and revise rules or procedures that may act as barriers to the enrollment of 

homeless children and youths.  In reviewing and revising such procedures, consideration shall be given to issues concerning 

transportation, immunization, residency, birth certificates, school records and other documentation, and guardianship. 

Transportation shall be provided in accordance with the McKinney Homeless Assistance Act and State law. The 

Superintendent or designee shall give special attention to ensuring the enrollment and attendance of homeless children 

and youths who are not currently attending school. If a child is denied enrollment or transportation under this policy, the 

Liaison for Homeless Children shall immediately refer the child or his or her parent/guardian to the ombudsperson 

appointed by the Regional Superintendent and provide the child or his or her parent/guardian with a written explanation 

for the denial. Whenever a child and his or her parent/guardian who initially share the housing of another person due to 

loss of housing, economic hardship, or a similar hardship continue to share the housing, the Liaison for Homeless Children 

shall, after the passage of 18 months and annually thereafter, conduct a review as to whether such hardship continues to 

exist in accordance with State law. 

Buildings and Grounds 
The District shall take all reasonable measures to protect: (1) the safety of District personnel, students, and visitors on 

District premises from risks associated with hazardous materials and (2) the environmental quality of the District’s buildings 

and grounds. 

Pesticide Application 

Before pesticides are used on District premises, the District shall notify employees and parents/guardians of students 

required by the Structural Pest Control Act, 225 ILCS 235/, and the Lawn Care Application and Notice Act, 415 ILCS 65/. 

RLAS-116 practices Integral Pest Management, a program that combines preventive techniques, non-chemical pest control 

methods, and the appropriate use of pesticides with preference for products that are the least harmful to human health 

and the environment. The term “pesticide” includes insecticides, herbicides, rodenticides, and fungicides. 

Asbestos Management Plan 

Due to the age of some District facilities, some may contain friable asbestos. These asbestos containing materials are 

continually monitored and maintained in good condition. Copies of the asbestos reports are kept at the Operations Service 

Center. The plan is available for inspection during normal business office hours, without cost or restriction. 
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Access to School District Buildings 

All visitors to a District building are required to report to the front desk or main office and receive permission to remain on 

District property. All visitors must sign a visitors’ log, show identification, and wear a visitor’s badge. When leaving the 

school, visitors must return their badge. On those occasions when large groups of parents/friends are invited onto school 

property, visitors may not be required to sign in, but must follow school officials’ instructions. Persons on school property 

without permission will be directed to leave and may be subject to criminal prosecution. 

 

General 
Emergency Procedures 

In cooperation with local and State authorities, all precautions are taken for the safety and protection of students and staff.  

When severe weather or other emergencies exist, students may be released from school early.  Children should be 

instructed by parent/guardian where to report on these days if no parent/guardian is home. 

Fire drills are held periodically.  It is important for students to move quickly and orderly.  Specific exit directions are posted 

in all classrooms and hallways.  

During school hours when students are present, there is emergency health care available for students.  In addition, each 

building has teams of individuals who are trained in the use of emergency first aid, cardiopulmonary resuscitation (CPR), 

and the use of automatic electronic defibrillators (AEDs).  All of the district buildings are equipped with the appropriate 

AEDs in a clearly marked location. 

Each building participates in several drills throughout the year to help students respond to various potential emergencies—

weather, fire, or medical.  In case of a personal emergency, the district has guidance counselors and/or social workers as 

well as a caring staff who can respond to a crisis, if necessary. 

Classrooms are equipped with telephones if emergency calls are necessary. Schools are promptly informed of disaster 

warnings through emergency telecommunications devices in all buildings. 

Inclement Weather Information 

School Closings 

When an emergency requires schools to be closed, notification of the closing will be released for broadcast to local radio 

and television stations, the District website www.rlas-116.org, social media and the auto call system. 

http://www.rlas-116.org/
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For the latest information on school closings, you can also go to the Emergency Closing Center 

www.EmergencyClosings.com.  

When district schools are closed, transportation is NOT provided to our students placed in out-of-district programs. 

Early Dismissal Schedule 

When severe weather or other emergencies exist, students may be released from school early. Children should be 

instructed by their parent/guardian where to report on these days if no parent/guardian is home. When an emergency 

requires schools to be closed, notification will be released for broadcast to local radio and television stations, the District 

website www.rlas-116.org, social media and the auto call system. 

Hazardous Walking Plan 

If the wind chill should fall to -10 degrees or below or if an ice or snowstorm should occur, school buses will attempt to 

travel through the walking zones of the District and offer students rides to school.  

Late Start Schedule 

The District may also announce a “late start” schedule due to the need for clearing the snow in time for the arrival of 

children. If a “late start” is required, please refer to the District website www.rlas-116.org for your child’s school schedule. 

Bus schedule times will also be posted. Please note that while there may be a “late start”, school will end at the regular 

time. Bus pick up times will be two-hours later than the regular day times. 

Students Participating in Outdoor Recess During Cold Weather 

Students with chronic health conditions may be excused from recess if the principal has been informed by a note from the 

doctor.  For one or two day illnesses, a note must be sent to the teacher stating the reason why the child should be excused 

from participation in outside recess.  This note must explain the reasons why.  After two days, a doctor’s note must be 

provided. 

Restrictions on Publications and Written or Electronic Material 

School-Sponsored Publications and Web Sites 

School-sponsored publications, productions, and web sites are part of the curriculum and are not a public forum for general 
student use.  School authorities may edit or delete material that is inconsistent with the District’s educational mission. 

All school-sponsored communications shall comply with the ethics and rules of responsible journalism.  Text that is libelous, 
obscene, vulgar, lewd, invades the privacy of others, conflicts with the basic educational mission of the school, is socially 
inappropriate, is inappropriate due to the maturity of the students, or is materially disruptive to the educational process 
will not be tolerated. 

http://www.emergencyclosings.com/
http://www.rlas-116.org/
http://www.rlas-116.org/
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The author’s name will accompany personal opinions and editorial statements.  An opportunity for the expression of 
differing opinions from those published/produced will be provided within the same media. 

Non-School Sponsored Publications Accessed or Distributed On-Campus 

For purposes of this section and the following section, a publication includes, without limitation: (1) written or electronic 
print material, and (2) audio-visual material, on any medium including electromagnetic media (e.g. images, MP3 files, flash-
memory, etc.), or combinations of these whether off-line (e.g., a printed book, CD-ROM, etc.) or on-line (e.g., any website, 
social networking site, database for information retrieval, etc.). 

Creating, distributing and/or accessing non-school sponsored publications shall occur at a time and place and in a manner 
that will not cause disruption, be coercive, or result in the perception that the distribution or the publication is endorsed by 
the School District. 

Students are prohibited from creating, distributing and/or accessing at school any publication that: 

1. Will cause substantial disruption of the proper and orderly operation and discipline of the school or school 
activities;  

2. Violates the rights of others, including but not limited to material that is libelous, invades the privacy of others, or 
infringes on a copyright; 

3. Is socially inappropriate or inappropriate due to maturity level of the students, including but not limited to 
material that is obscene, pornographic, or pervasively lewd and vulgar, or contains indecent and vulgar language, 
or sexting as defined by School Board policy and Student Handbooks; 

4. Is reasonably viewed as promoting illegal drug use; or 

5. Is distributed in kindergarten through eighth grade and is primarily prepared by non-students, unless it is being 
used for school purposes. Nothing herein shall be interpreted to prevent the inclusion of material from outside 
sources or the citation to such sources as long as the material to be distributed or accessed is primarily prepared 
by students.  

Accessing or distributing “on-campus” includes accessing or distributing on school property or at school-related activities. A 
student engages in gross disobedience and misconduct and may be disciplined for:  (1) accessing or distributing forbidden 
material, or (2) for writing, creating, or publishing such material intending for it to be accessed or distributed at school.  

Non-School Sponsored Publications Accessed or Distributed Off-Campus 

A student engages in gross disobedience and misconduct and may be disciplined for creating and/or distributing a 
publication that: (1) causes a substantial disruption or a foreseeable risk of a substantial disruption to school operations, or 
(2) interferes with the rights of other students or staff members. 

 

School Visitation Rights Notice 

The School Visitation Rights Act permits many employed parents/guardians who are unable to meet with educators 

because of a work conflict, the right to an allotment of time during the school year to attend necessary educational or 

behavioral conferences at the school their children attend. 
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In order to assure collaborative relationships between students’ families and the District, and to enable parents/guardians 

to become active partners in their children’s education, the Superintendent shall: 

1. Keep parents/guardians thoroughly informed about their child’s school and education. 

2. Encourage parents/guardians to be involved in their child’s school and education. 

3. Establish effective two-way communication between parents/guardians and the District. 

4. Seek input from parents/guardians on significant school-related issues. 

5. Inform parents/guardians on how they can assist their children’s learning. 

Student Rights and Responsibilities 
All students are entitled to enjoy the rights protected by the U.S. and Illinois Constitutions and laws for persons of their age 
and maturity in a school setting.  These rights include the right to voluntarily engage in individually initiated, non-disruptive 
prayer that, consistent with the Free Exercise and Establishment Clauses of the U.S. and Illinois Constitutions, is not 
sponsored, promoted, or endorsed in any manner by the school or any school employee.  Students should exercise these 
rights reasonably and avoid violating the rights of others.  Students who violate the rights of others or violate District 
policies or rules will be subject to disciplinary measures. 

Sex Offenders 
State law prohibits a child sex offender from being present on school property or loitering within 500 feet of school 
property or be present within 100 feet of a site posted as a pick-up or discharge stop for students riding the bus when 
persons under the age of 18 are present, unless the offender is: 

1. A parent/guardian of a student attending the school and has notified the Building Principal of his or her presence 
at the school for the purpose of:  (i) attending a conference at the school with school personnel to discuss the 
progress of his or her child academically or socially, (ii) participating in child review conferences in which 
evaluation and placement decisions may be made with respect to his or her child regarding special education 
services, or (iii) attending conferences to discuss other student issues concerning his or her child such as retention 
and promotion; or 

2. Has permission to be present from the Board, Superintendent, or Superintendent’s designee.  If permission is 
granted, the Superintendent or Board President shall provide the details of the offender’s upcoming visit to the 
Building Principal. 

In all cases, the Superintendent, or designee who is a certified employee, shall supervise a child sex offender whenever the 
offender is in a child’s vicinity. 
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Appendix A: High School 
Academically Talented Program 

Round Lake Senior High School offers enrichment opportunities within the Math, Science, English, and Social Studies 

curriculum through Honors and Advanced Placement courses. Classes meet daily, and each class is designed to meet the 

needs of the students’ abilities within specific content areas. Students who demonstrate high levels of achievement will be 

considered for these courses.  For placement consideration into Honors and Advance Placement courses students, at 

minimum, must perform consistently above the 75%ile on MAP tests, demonstrate high proficiency on the writing sample, 

and produce sufficient teacher recommendations when needed. It is expected that students will maintain a B average to 

continue participation in honor classes at the high school. Students who do not meet these criteria may participate with the 

agreement of the student, parent/guardian, teacher of specific content area, and principal.  Placement requirements are 

subject to change. 

Athletics 

Our athletic program generally follows the guidelines of the Illinois High School Association, which governs interscholastic 

athletics. Round Lake High School competes in the thirteen interscholastic sports. Interscholastic sports at Round Lake High 

School are as follows: 

Fall: Cheerleading, Boys’ Cross Country, Boys’ Soccer, Football, Girls’ Cross Country, Girls’ Tennis, Girls’ Volleyball  

Winter: Cheerleading, Boys’ Basketball, Girls’ Basketball, Girls’ Bowling, Wrestling 

Spring: Baseball, Boys’ Tennis, Boys’ Track, Girls’ Soccer, Girls’ Track, Softball 

IHSA Illinois High School Association Athletic Eligibility Rules may be found on the IHSA website on the following link: 

www.ihsa.org. You will find the rules under the IHSA Handbook under Section 3, Athletic By-Laws. If you have questions 

please contact Athletic Director, Mike Mizwicki at 847-270-9313. 

Automobiles/Student Parking  

Students may drive cars to school if they have (a) a valid driver’s license, [no tickets will be accepted]; (b) a certification of 

car insurance covering property damage and public liability; and (c) a parking permit attached to the car window at all 

times.  Applications for parking permit stickers may be obtained from the Office of Student Services.  Applications must be 

signed by the student’s parent/guardians.  Student parking is limited.  Parking stickers will be awarded on a first-come first-

serve basis. Students who become truant may lose their parking privileges.  Parking privileges may also be taken away due 

to misbehavior. 

Students’ cars must be parked only in the designated student parking lot.  All cars must be registered with the school and 

must display a parking sticker.  Illegally parked vehicles may be towed at the owner’s expense.  Students may lose parking 

http://www.ihsa.org/
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privileges due to a violation of these rules or irresponsible activities involving a motorized vehicle.  The school is not liable 

for vandalism or damages to cars on school property.  Cars parked on campus are subject to being searched. 

Correspondence Courses 

Round Lake High School will accept 2 credits of elective correspondence courses.Drivers Education 

The Board of Education strongly believes that safe driving practices require responsible behavior. Therefore, students shall 

qualify for entry into the Driver Education Program of classroom instruction and behind-the-wheel phase upon age and 

demonstration of responsible behavior. Students shall be eligible for enrollment in the Driver Education course in grade 10 

provided:  

1. They are at least 15 years of age.  
2. Have earned a minimum of 4 units of credit the previous 2 semesters prior to taking Driver Education.  
3. Have had no more than 30 classes of unexcused absences the previous 2 semesters prior to taking Driver 

Education.  
4. They were not suspended from school or from riding the bus more than once the previous 2 semesters prior to 

taking Driver Education.  
5. Fees must be paid up to date prior to beginning Driver Education.  

All pupils who did not qualify for enrollment in their first three years of high school shall be enrolled in the program during 

their fourth year of high school. Ineligible students may not take the course in summer school until after their third year in 

high school.  

Fees are assessed for:  

ǒ Summer School Driver Education Registration  
ǒ Driver Education Classroom  
ǒ Driver Education Behind the Wheel  

Driver Education Attendance/Tardy Policies 

1. State Requirement: State law requires that all students enrolled in driver education must spend a minimum of 30 
hours (1800 minutes) of classroom instruction. In addition to hours in class, the student must earn enough points 
to pass the course.  Therefore a student must be in class at least 30 hours. 

2. District Requirements: Each student enrolled in classroom driver education must meet the criteria set by the 
Round Lake District 116 School Board. 

3. Attendance Policy for Driver Education Classroom: Due to the state requirement, a student can miss only a total of 
3 days or 135 minutes and still be able to meet the minimum requirement. All absences (excused and unexcused 
absences, out of school suspensions) will be counted toward the three days that can be missed. Students, who 
miss class due to an excused absence, may make up their work. However, they may not make up the time missed 
from class. Students who are not physically present in class for at least 30 hours will not be able to pass the class.  
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4. Tardy Policy: Students are considered tardy if they are not in the classroom when the bell rings. All students who 
are tardy will report to the Attendance office for a tardy pass. The total time missed will be deducted from the 
required 1800 minutes. 

5. Removal from Class: Students who have dropped below the minimum time requirement of 30 hours (1800 
minutes) due to absences or tardies will be removed from class, and they will be placed in a study hall for the 
remainder of the semester. They will receive a grade of “F” for the class.  

Early Graduation 

Graduation in less than the required eight semesters is allowed, but not encouraged, especially for those students planning 

to pursue higher education.  Graduation after six semesters should be extremely rare and is only permitted under 

extraordinary circumstances; additional permissions or requirements may apply. 

Students wishing to graduate early must apply in writing no later than April 1st of the school year prior to the requested 

graduation date.  Students should discuss their desire for early graduation with their School Counselor to verify they meet 

requirements and then complete the Early Graduation Request application.  The Early Graduation Request application must 

be approved by the building Principal and the district Superintendent.  Students must pass all required courses with a “C” or 

better and earn the all required credits for graduation.  All requirements must be fulfilled prior to the end of the first 

semester of the senior year.  Students who fail to complete all credits and requirements will be scheduled for a full 

schedule during second semester of their senior year. Certification of successful completion by the counselor is required 

prior to the student being able to sign out of school in January. Early graduates will not receive diplomas until the June 

graduation. 

Guest Procedure for High School Dances 

Students wishing to bring an outside guest to a school dance must fill out a guest application form.  All guests must be 

active high school students in good standing at their school. 

Grading (Grades 6-12) 

The school year is divided into four quarters; each one is nine weeks in length. Students are graded and receive report cards 

on a quarterly basis. The following is an explanation of the grading categories and scale used by teachers to assess student 

work: 

¶ Summative Assessment = 85% 

The Summative Assessment category contains grades that report a final evaluation of student learning and account 

for 85% of the student’s grade. 

¶ Work Habits = 15% 

Work Habits are the regular patterns or tendencies of physical and/or mental efforts students make toward doing 

or making something. Students will be assessed on their Work Habits in four categories: 1) Productivity and 
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Accountability, 2) Communication and Collaboration, 3) Initiative, Perseverance, and Self-Direction, and 4) 

Leadership and Responsibility. Work Habits account for 15% of a student’s grade. 

Each 4-point rubric will have the following categories: 

¶ 4 = Advanced 

Student has demonstrated both an excellent understanding of required concepts and mastery of essential 

skills. Student consistently displays superior performance on course expectations. 

¶ 3 = Proficient 

Student has demonstrated both a good understanding of required concepts and mastery of essential skills. 

Student consistently meets course expectations. 

¶ 2 = Basic 

Student has demonstrated a basic understanding of required concepts and is approaching or has 

demonstrated a basic mastery of essential skills. Student generally meets minimum course expectations. 

¶ 1 = Below Basic 

Student infrequently demonstrates a basic understanding of course concepts and lacks mastery of essential 

skills. Student generally or regularly does not meet minimum course expectations. 

¶ 0 = No Evidence 

Student demonstrates little to no evidence of a basic understanding of course concepts and little to no 

mastery of essential skills and/or evaluation of student understanding of concepts and mastery of skills is not 

possible due to lack of evidence. Student regularly does not meet minimum course expectations. 

Students will receive an Academic Progress Report at the mid-point of each quarter. This report will reflect the student’s 

grade to date, attendance and teacher’s comments. Parent/guardians need to be especially alert to the grade and 

attendance report. Parents will be notified when these reports are available to view on Skyward. 

For information on obtaining login information for Skyward Parent Access, or for information on obtaining a hard copy of 

the student progress report to be mailed to your home, please contact Round Lake High School at 847-270-9300.   

 

Graduation Requirements 

1. Students must successfully complete 23 credits to graduate.   
2. Successfully pass: 

a. Four (4.0) credits of English 
b. Three (3.0) credits of science* 
c. Three (3.0) credits of mathematics* 
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d. Three (3.0) credits of social studies*, (including the qualifying exams on the state and federal 
constitutions and the history and use of the American flag) 

e. Four (4.0) combined credits in P.E. (Physical Education), Driver’s Education (Class & BTW) and Health 
f. One (1.0) credit in Fine Arts/World Language/Vocational Education 
g. One-half (0.5) credit Personal Finance or Economics 

       * 4 credits are recommended in the core areas of English, Math, Science, and Social Studies. 

3. Participate in achievement and state testing processes 
4. Pay all outstanding fees 

Graduation requirements are subject to change. 

Lake County High School Technology Campus  

The Technology Campus provides high school juniors and seniors with advanced skills and training necessary for entry-level 

employment upon high school graduation. The Campus is located adjacent to the College of Lake County campus, one mile 

east of Highway 83 on Washington Street, Grayslake, Illinois.  

Sophomores interested in one of the twenty-three (23) career programs should meet with their counselor and complete an 

application form in December. Students selected can earn two and one-half (2 ½) or three (3) credits for successful 

completion of the two-semester course. Juniors completing the first year of a two-year program may choose the second 

year course by re-applying in February.  Some Technology Campus career programs require additional fees; these fees are 

the responsibility of the student. 

The District will provide bus transportation to the Technology Campus. There are days when the Technology Campus is 

open and the high school is not. On those days, it is the responsibility of the student to get to and from the Technology 

Campus.  

Locker Searches  

School locks and lockers assigned to students remain the property of the School District at all times. Students must only use 

the locker assigned by the school unless directed to change his/hers locker by school officials. Students may only use school 

approved and registered locks. All other locks may be removed by school personnel at any time.  

School officials may conduct unannounced searches of student’s lockers and the contents of the locker throughout the 

school year. As a result of the locker searches students may be disciplined for any violation of the Student Behavior Code 

and, where appropriate, referred to a law enforcement agency. Items discovered in the locker in violation of the Behavior 

Code may be confiscated and possibly turned over to law enforcement agency. It is the intent of the school that students 

shall have no expectation of privacy in any school locker or its content.  The school is not liable for thefts from lockers.  

Social Events Procedure  

Social events are generally reserved for Round Lake High School students who are currently enrolled. At times, visitors may 

be invited. Round Lake High School students who invite visitors must follow the application procedure and inform guest(s) 
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that they must follow the same rules as Round Lake High School students. The administration wishes to maintain an 

atmosphere appropriate to high school aged patrons. The administration is authorized to deny admission to any visitors. 

Open Campus Lunch 

Students in grades 10-12 may qualify for open capus lunch.  Open Campus Lunch Policies: 

1. Must fill out application and meet the following criteria: 

a. Must have at least 5 total credits 

b. No unexcused absences last semester 

c. Less than 3 tardies last semester 

d. 2.0 GPA or higher 

e. No major referral consequences (GOLD 2 or OSS) 

f. Parent signature on application 

2. Students that have applied and meet all requirements will be issued a Lunch Release Privilege Pass each semester. 

3. Violations during lunch release will result in losing the privilege for the remainder of the semester or a greater 

amount of time (deanôs discretion).  Violations may include but are not limited to: 

a. Reckless driving 

b. Community complaints 

c. Any type of police involvement or criminal activity 

d. Driving or riding with students without the open campus privilege  

4. Students must re-apply each semester. 
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Appendix B – Middle School 
Grading (Grades 6-12) 

The school year is divided into four quarters; each one is nine weeks in length. Students are graded and receive report cards 

on a quarterly basis. The following is an explanation of the grading categories and scale used by teachers to assess student 

work: 

¶ Summative Assessment = 85% 

The Summative Assessment category contains grades that report a final evaluation of student learning and account 

for 85% of the student’s grade. 

¶ Work Habits = 15% 

Work Habits are the regular patterns or tendencies of physical and/or mental efforts students make toward doing 

or making something. Students will be assessed on their Work Habits in four categories: 1) Productivity and 

Accountability, 2) Communication and Collaboration, 3) Initiative, Perseverance, and Self-Direction, and 4) 

Leadership and Responsibility. Work Habits account for 15% of a student’s grade. 

Each 4-point rubric will have the following categories: 

¶ 4 = Advanced 

Student has demonstrated both an excellent understanding of required concepts and mastery of essential 

skills. Student consistently displays superior performance on course expectations. 

¶ 3 = Proficient 

Student has demonstrated both a good understanding of required concepts and mastery of essential skills. 

Student consistently meets course expectations. 

¶ 2 = Basic 

Student has demonstrated a basic understanding of required concepts and is approaching or has 

demonstrated a basic mastery of essential skills. Student generally meets minimum course expectations. 

¶ 1 = Below Basic 

Student infrequently demonstrates a basic understanding of course concepts and lacks mastery of essential 

skills. Student generally or regularly does not meet minimum course expectations. 

¶ 0 = No Evidence 

Student demonstrates little to no evidence of a basic understanding of course concepts and little to no 

mastery of essential skills and/or evaluation of student understanding of concepts and mastery of skills is not 

possible due to lack of evidence. Student regularly does not meet minimum course expectations. 
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Lockers 

Students are issued a hall locker and a gym locker.  Often, due to large enrollment, students must share a hall locker.  They 

are expected to be kept clean and in good working order.  Lockers are required to be cleaned periodically.  They are 

occasionally checked by teachers or administrative staff.  Damage to lockers will be treated in the same manner as 

damaged to any school property. 

Lockers are school property to be used by students.  Lockers may be searched by appropriate school personnel for 

reasonable cause. 

Each student is to rent a pad lock from the school for the hall locker.  Students are required to buy a pad lock from school 

for the physical education locker. 

8th Grade Recognition Ceremony & Dance 
The middle school 8th Grade Recognition Dance is held toward the end of the school year and is for 8th graders only. The 
dance is a privilege, not a right. While attire for the dance if semi-formal, we discourage tuxedos, prom-type dresses and 
limousines.  
 
Students may be denied the privilege to attend the dance and/or recognition ceremony for the following reasons: 

1. Unacceptable behavior 
2. 10 or more unexcused absences 
3. Unpaid fees from their 6th, 7th & 8th grade years 
4. Not meeting the requirements stated in the 8th Grade Promotion Requirements 

No gowns will be worn at the Recognition Ceremony. Attire for this event will be semi-formal. 

8th Grade Promotion Requirements 
In alignment with Board Policy 6:280 Grading and Promotion, a middle school student shall not be promoted based upon 
age or any other social reason not related to academic performance.  
 
Successful promotion of a middle school student will be determined based on the student meeting all three of the following 
requirements. 

1. Passing at least 3 of the 4 core subjects each year 
2. Successful completion of 18 weeks of Health Education 
3. Passing the U.S. Constitution, Illinois Constitution and U.S. Flag tests.  

 
District administration will determine needed assistance and placement for all students. A robust summer school program 
will be provided to allow students to demonstrate mastery for classes that were not passed. The final decision to promote a 
student to the next grade will rest with the administration and a student’s academic progress on standardized assessments.  
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